
IGNACIO TOWN BOARD MEETING AGENDA 
Monday, August 14, 2023 – 6:00 PM 

Abel F. Atencio Community Room, 570 Goddard Avenue 
or via Remote Public Meeting 

 
 
 
 

The remote meeting is hosted by Zoom and requires Attendees to login to the Zoom meeting website at the following 
address: https://us06web.zoom.us/j/81555466522, or Attendees wishing to participate by phone shall call: 346-248-7799 
and key in Webinar ID Number:  815 5546 6522. 
 

There is a Zoom Etiquette file on the Town website that details how Zoom meetings work and what is expected of 
Attendees.  All Attendees will be able to hear and/or see the Town Board meeting.  Attendees will be muted until the Mayor 
takes Attendee comments.  Attendees wanting to comment must click on the “Raised Hand” tab at the bottom of the 
screen, or callers will have to enter *9.  The Mayor will acknowledge which Attendee is to speak (by name or phone number) 
and the meeting host will allow them to speak.  The meeting host will unmute the Attendee (or notify the Attendee if they 
need to unmute themselves by entering *6).   The Attendee shall first provide their name and address before they begin 
their comments.  Failure to follow directions or maintain meeting decorum will result in the muting of your connection. 

 
 
 
 

I. CALL REGULAR MEETING TO ORDER:  Pledge of Allegiance 

II. ROLL CALL 

III. APPROVAL OF AGENDA – Action Item 

IV. PUBLIC COMMENTS: The Town Board values public comment and allows this time for citizens to voice 
their thoughts and concerns. The Mayor will open the comment period and prior to addressing the Board, 
state your name and address, and limit your comments to five (5) minutes.  Meeting decorum will be 
maintained and failure to maintain composure and respect will result in the closure of your comment 
period. The Town Board and/or staff may respond to your comments or take your comments under 
advisement.  Please do not comment on items listed on the Agenda, as opportunity will be given to 
comment during these discussions.  Thank you. 

V. CONSENT AGENDA – Action Item 

A. Regular Town Board Meeting Minutes from July 10, 2023 

B. Financial Records – July 2023 Accounting Reports 

C. The Rose Café Liquor License Renewal Application 

D. Wells Liquor South Liquor License Renewal Application 

VI. UNFINISHED BUSINESS 

A. Natural Gas Rate Update 

VII. NEW BUSINESS 

A. Chamber of Commerce Special Event Permit – Public Hearing and Action Item 

B. ELHI Lease Agreement – Action Item 

C. Resolution 02-2023 – Prop 123 Opt-In Discussion – Action Item  

VIII. STAFF REPORTS 

A.  Police Department 

B.  Public Works 

C.  Clerk / Treasurer 

D.  Town Manager  

E.  Attorney 

IX. TRUSTEE REPORTS 

X. MISCELLANEOUS 

XI. ADJOURNMENT 







































24.82 25.92 25.92 25.92 25.92 25.92 25.92 25.92 25.92 25.92 25.92 25.92

451 451 451 450 452 451 453

Jan-23 Feb-23 Mar-23 Apr-23 May-23 Jun-23 Jul-23 Aug-23 Sep-23 Oct-23 Nov-23 Dec-23

Tribe Base Rate 38.97800$      13.58256$      3.61140$         2.81373$       2.51766$       2.51766$       3.36938$      

MCF 8484.0 8793.0 7533.0 6307.0 3844.0 1540.0 643.0

Tribe Bill 330,804.35$   119,546.45$    27,319.68$     17,861.20$    9,792.89$     3,992.20$     2,281.51$      115.00$         115.00$         115.00$         115.00$           115.00$           512,173.27$       

TOI 10% -$                -$               2,731.97$       1,786.12$      979.29$        399.22$        228.15$         11.50$           11.50$           11.50$           11.50$             11.50$             6,182.25$          

TOI Base 11,193.82$       11,689.92$      11,689.92$      11,664.00$    11,715.84$     11,689.92$    11,741.76$     -$              -$              -$              -$               -$               81,385.18$         

Total 341,998.17$    131,236.37$    41,741.56$      31,311.31$     22,488.01$    16,081.34$    14,251.42$    126.50$         126.50$         126.50$         126.50$          126.50$          599,740.69$      

MCF in UB 9432.3 7700.7 5952.7 4750.5 1892.8 1175.1 717.6

Rate/MCF 16.00000$      16.00000$      16.36000$      16.28000$    16.25000$    16.26000$    16.34000$    

Base Rate 25.92 25.92 25.92 25.92 25.92 25.92 25.92

Accounts in UB 451 451 451 450 452 451 453

Actual charges in UB 162,606.72$    134,901.12$    109,075.96$   89,002.23$   42,477.99$   30,796.96$   23,467.42$   592,328.40$      

2023 Actual SUIT Rates

2023 Actual TOI Billing















NOTICE IS HEREBY GIVEN that the Ignacio Town Board of Trustee will host a Public Hearing on 

August 14, 2023, at 6:00 PM at the Abel F Atencio Community Room, 570 Goddard Avenue, for a 

Special Event Liquor Application.  This Public Hearing will also be accessible via Zoom; attendees can 

log onto https://us06web.zoom.us/j/81555466522 or call 346-248-7799 and enter Webinar ID 815 5546 

6522. 

 

Pursuant to the Liquor Laws of the State of Colorado, the Ignacio Chamber of Commerce (PO Box 

1223, Ignacio, CO  81137) has requested the licensing officials of the Town of Ignacio to grant a Special 

Event Permit for the parking lot of Town of Ignacio on Shoshone Avenue, and portions of Shoshone 

Avenue and Pioneer Street to dispense malt, vinous and spirituous liquor on September 2, 2022, from 

11:00 AM to 5:00 PM. 

 

If you would like to comment on this permit application, please submit your written comments to the 

Town of Ignacio, PO Box 459, Ignacio, CO 81137, or drop them off at 540 Goddard Avenue in Ignacio.  

Written comments must be received by 5:00 PM on August 7, 2023.  The date of the Application was 

July 12, 2023. 

 

Published in the Durango Herald on July 28 and August 4, 2023 



Tuggy Dunton <tdunton@townofignacio.com>

ELHI Financials
Mark Garcia <mgarcia@townofignacio.com> Mon, Aug 7, 2023 at 5:49 PM
To: ELHI Board <elhiboard@gmail.com>
Cc: Tuggy Dunton <tdunton@townofignacio.com>, Ann Salviazul <development@theelhiignacio.org>

Hi Lisa, 

Thanks for your email and details on our request.  I was hoping financials would be provided and help answer and clarify
some questions that some trustees have possessed regarding occupancy and revenues and expenditures but the
decision was not to provide that information, which is disappointing.   

Please know that I've been dealing with some health issues and trying to work at the same time, and while waiting for
ELHI financials.  I've been trying to look into the different options that we discussed in our previous meeting.  It's hard to
get a full financial picture on the ELHI and construct some different options.  I have looked through the 990's on your
website and have a better understanding of the financial condition of ELHI but not a full picture unfortunately.    

Option 1:
In prior discussions with the Town Board, their desire was to allow occupancy of ELHI for 1-2 years without any charge or
rent.  Yes, the building is old and requires maintenance and has typical monthly operation and maintenance expenses,
however the Boards reasoning was ELHI would cover those costs in lieu of any rent.  This is still the desirable option and
I believe this is acceptable to ELHI with exception of the large repairs or maintenance that are not typical and are
unforeseen, and can be very costly.  As discussed, maybe a resolution to these unforeseen costs could be to establish a
limit on an expense that would require discussion with the Town on how to cover the associated expense.  I would
suggest that an expense of over $10,000 be the limit that triggers a discussion on the repair and coverage of associated
cost for a single item or situation.  Mulitiple $5000 expenses in a year could also be an area for consideration.  

Option 2:
In the previous lease with ISD, ELHI paid $42,000/year ($3500/month) in rent and ISD covered maintenance and utilities. 
The Town's understanding is ISD did receive State funding through Hope that helped offset the difference between rent
and ELHI ops and utility costs. The Town does not have that opportunity and would have to utilize general fund dollars to
offset expenses.  As such, a rent amount would have to cover known operation and maintenance costs which ranges
between $40,000-$80,000 per year, and varies with a number of variables like utility costs and unforeseen maintenance.  
I would estimate that a rent range would be between $5000-$8000 per month in order to address basic operation and
maintenance costs.  This does not allow much for covering major expenses for unforeseen repairs and maintenance.  

So the above two scenarios are items we can discuss at our next meeting.  Again, I don't know if these will be acceptable
to the majority of the Town Board and these are proposed in an effort to move the lease discussion forward and hopefully
resulting in a draft lease agreement.  

The last lease option that would move this along the quickest is if ELHI agrees to occupy the property and cover all
operation and maintenance costs, including utilities and with no rent charged.  The Town would cover the property with
basic insurance that we are trying to arrange with our carrier but it is hard to determine the coverage requirements without
a lease.  In reviewing the ELHI 990's it appears that ELHI can operate and function within its current financials and
occupancy based on historic data barring a major equipment failure or unforeseen expense.  However, the ELHI does
have a growing fund balance ($83,835- 2021 TY) that can assist with funds for covering a major equipment failure or
unforeseen expense.  The fund balance could be over $100,000 with the 2022 FY filing but this is unknown.  

This lease has many elements to it and it is important to look at this in a manner that results in making good business
decisions while also considering the community and community benefit.  Please look the above options over and let me
know if you have any questions. We have a meeting scheduled for Wednesday (Aug. 9) at 4:30 and hopefully we can talk
these through at that time.  

Thanks. 

Mark 
[Quoted text hidden]
--
Mark Garcia



Town Manager
970/563-9494 ext. 105
mgarcia@townofignacio.com

mailto:mgarcia@townofsilverton.com


The ELHI Board Submits the following to be included in the lease between the 

Town of Ignacio and the ELHI Association 

 

Repairs and Maintenance issues at the ELHI building:  The ELHI agrees to be 100% 

responsible for any minor repairs up to a $600 cost, with a maximum monthly expense total of 

$1800.00 incurred by the ELHI individually.    (For your information: In FY 2023, six repairs were 

over $600. In FY 2022, five repairs were over $600.)  Once ELHI reaches the $1800.00 

maintenance/repair expense total in a given month, the ELHI would ask the Town to split 50/50 

any additional maintenance/repair expenses.  

 

Any Repairs/Maintenance that cost $601.00 to $9,999.00 will be split 50/50 with the Town of 

Ignacio. (In FY 2023, of the six repairs over $600, the most expensive was $1525.00.  In FY 

2022, of the five repairs over $600, the most expensive was $2126). 

 

Major maintenance issues over $10,000 be decided on a case by case basis, with the Town and 

the ELHI able to elect a course of action.  (In the past five years at the ELHI, there have been 

only two repairs that were over $10,000).  

 

A clause that the ELHI will be released from the lease if a catastrophic system failure is 

determined too expensive to repair, and that system failure leaves any part of the ELHI building 

not fit for commercial use.  

 

Town of Ignacio shall provide proof of insurance on the ELHI Building. 

Town of Ignacio shall provide proof of insurance coverage for premises liability for personal 

injury.  (In addition to the liability insurance the ELHI Association carries). 

 

Ending date on the lease will still be June 30, 2024.  

 

Take out the automatic renewal clause for another year, and insert “lease shall continue month 

to month after the end of the term unless notice to vacate is given by lessee no less than 30 

days before the lessee vacates the premises.” 

 



Non-Profits housed within the ELHI
 and services provided to the Ignacio Community

*The ELHI Board did its best to put a dollar value on each of these services

1. SoCoCAA (501c3)
a. Mission/Description: SoCoCAA’s mission is to empower community members of 

all ages to recognize and reach their full potential by providing select programs 
and services in order to create better communities.

b. Services Provided: Year-round, 100% free out of school programming for youth 
in grades 6-12; multi-day trips; summer camping trips; programs that offer 
exercise, health, outdoor recreation and education, peer leadership, mentorship, 
arts, literacy, academic assistance, outdoor and community stewardship, cultural 
lessons and events, theater, social emotional learning, substance use prevention, 
equine therapy etc.

TOTAL SERVED: 249 youth (64 Southern Ute/descendant, 63 other Native 
American, 61 white, 55 Hispanic, 6 African American)     *$20,000

c. Website: https://sococaa.org/youth-services/

2. The Clothing Closet* (A ministry of Ignacio Community Church, 501c3)
a. Services Provided: Free clothing for all ages including winter coats, shoes and 

other items. Also provides a drop off location that helps keep donations in our 
community as opposed to larger areas with more resources.

b. # Served: 80+/month (960+/year)  *$10,000
c. Website: https://www.ignaciocommunitychurch.org/

3. Native Love (501c3)
a. Mission/Description: The mission of Native Love is to empower Native youth 

by provided culturally responsive programming. Native Love seeks to 

preserve culture through providing services to indigenous people and 

indigenous youth by supporting culturally sustaining practices in the Four 

Corners region.

b. Services Provided: Eagle Wing drum group, beading, sewing, food sovereignty
*this service cannot have a $$ put on it as this is priceless – preserving a 
culture

c. Website: www.nativelove.one/

4. Dancing Spirit (501c3)
a. Mission/Description: Dancing Spirit’s Mission is to provide a community arts 

center that enhances creativity and fellowship; that promotes the education, 

https://sococaa.org/youth-services/


appreciation and enjoyment of the arts; and that celebrates the cultural heritage 
of our population.

b. Services Provided: Mixed media and pottery classes for adults and children, 
collaboration with the Ignacio School District, the Southern Ute Indian 
Montessori Academy, the department of Justice (including the detention center 
and community service projects) and other area organizations including the 
Creative District, Ignacio Youth Services, HCCA, handicap accessible pottery 
classes, healing through the Arts (one on one sessions that use art as a 
modality for working through trauma), incubator for emerging artists as well as 
outlet for established artists, artist mentorships/workshops

c. # Served:  2191 students ages 3- adult    *$25,000 
and 30+ volunteers with over 1000 hours of volunteer time  *$15,000

d. Website: www.dscac.org

5. SASO (501c3)
a. Mission/Description:  SASO offers survivors of sexual violence support, 

compassion, hope and healing. We work to end sexual violence through survivor-
led advocacy and prevention education that recognizes the connections between 
oppression and sexual violence. 

b. Services Provided: community awareness and prevention education programs, 
resources for marginalized and oppressed groups, vital hotline and follow-up 
services to assist victims of sexual assault, annual violence against Native 
Women Symposium, monthly community cultural conversations, training 
sessions built around diversity, equity and inclusion

c. # Served: (Durango and Ignacio offices) 2,241 individuals served through direct 
service education and outreach workshops. Direct services: 1,255 and 476 
referrals for 228 survivors and 475 group contacts. Workshops: 49 cultural 
awareness presentations, 90 outreach presentations, 38 community partner 
presentations and prevention education workshops to 330 students
*no $$ was assigned to these services.  The real question is how much does it 
cost NOT to have this service available to the Ignacio community.

d. Website: https://www.durangosaso.org/

6. Due Diligence Instruction (501c3)
a. Mission/Description: We believe that all lives are valuable and that anyone who 

is willing can make a difference. We offer the education, training and practice to 
better equip those that desire to make that difference in their homes, churches, 
workplaces, schools and communities. 

b. Services Provided: Health and safety training to the community including basic 
life support, first aid, CPR, AED, trauma response, Eddie Eagle firearm safety,  
Safe@Home & SafeSitter

c. # Served:  Average of 150 people per calendar year  *$3,000



d. Website: www.duediligenceinstruction.com

7. Hope Community Christian Academy (501c3)
a. Mission/Description: 

i. Purpose: We exist to glorify God, providing hope for the future, 
developing Christ-like leaders by partnering with families in Christian 
education (Phil. 2:12-16). 

ii.Mission: Serving Christ, educating children, and Empowering families 
(Deut. 6). 

b. Services Provided: PreK-8th Grade education.
c. # Served: 125 students ages 3-14 years old, 72 families  

   *no $$ amount assigned. But this is 72 families driving to Ignacio three days a 
week, buying groceries, buying gas, etc.

d. Website: https://www.hopecommunitychristianacademy.org/

8. Pine River Shares (an independent project fiscally sponsored by 
the Community Foundation serving Southwest Colorado, 501c3)

a. Mission/Description: Pine River Shares is a community-based leadership project 
that brings together the knowledge, skills and resources of people in the Pine 
River Valley to increase our collective power and bring about positive social 
change resulting in healthy, thriving Pine River Valley communities.

b. Services Provided: food assistance, mutual aid, financial and resource assistance, 
Freecycle store, leadership and advocacy for youth, seniors and vulnerable 
adults, family food support, Ignacio Kids for Kids backpack program, Highschool 
youth leadership program

c. # served: Avg 60 families a month at Ignacio Food Give Away.  *$60,000
60 backpacks of food go home with Ignacio School children every 
weekend during the school year.   *$60,000

d. Website: https://pinerivershares.org

TOTAL $$ Social Services Provided by ELHI 
Tenants: $193,000 per year

The ELHI Board would also like to recognize this for-profit business at the ELHI:
1. Ignite Gymnastics (Women owned small business)

a. Mission/Description: Ignite Gymnastics...offering programs in 
developmental and competitive gymnastics.

http://www.duediligenceinstruction.com
https://www.hopecommunitychristianacademy.org/
http://www.swcommunityfoundation.org/
https://pinerivershares.org


b. Services Provided: All levels of developmental and competitive gymnastics 
including USAG sanctified meets for competition team members

c. # Served: 80 students that attend 3 or more times per week, 225-250 students 
monthly   *these families buy groceries in Ignacio, get library cards at the 
Ignacio Library, buy gas, etc.  These families come from Aztec, Dolores,  
Mancos, Durango, Ignacio, Pagosa Springs, Bayfield, Arboles and Cortez. 

d. Website: https://www.facebook.com/thereisasparkinyou
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THIS LEASE HAS IMPORTANT LEGAL CONSEQUENCES. THE PARTIES SHOULD  

CONSULT LEGAL COUNSEL BEFORE SIGNING. 

 

COMMERCIAL LEASE 

BETWEEN THE TOWN OF IGNACIO AND ELHI 
 

This Commercial Lease (the “Lease”) is made on August 15, 2023 and is entered into by and between Landlord (as defined 

below) and Tenant (as defined below). In consideration of the payment of the Rent (as defined below); all costs, charges, and expenses 

which Tenant assumes, agrees, or is obligated to pay to Landlord pursuant to the Lease (the “Additional Rent”); and the performance 

of the promises by Tenant set forth below, Landlord hereby leases to Tenant, and Tenant hereby accepts, the Premises (as defined 

below), subject to the terms and provisions set forth in the Lease. 

 

PARTIES, PREMISES, AND DEFINED TERMS 
 

1. Landlord: The Town of Ignacio, a governmental subdivision of the State of Colorado (the “Landlord”). 

2. Tenant: The Education, Literacy, Health, Inspiration Association – ELHI (AKA The ELHI Community Center, a 

non-profit corporation (the “Tenant”). 

3. Premises: Landlord is the owner of certain real estate legally described as Subdivision: HALLS FIRST (IGN) 

Block: 05 Lot: 1 thru Lot 13 115 ½ Ute Street AND Section: 8 Township: 33 Range: 7 TR IN WN / 4 SE / 4, located at 115 Ute 

Street, Ignacio, Colorado 81137, (the “Real Estate”). The Real Estate is improved with a building (the “Improvements”) (the Real 

Estate and the Improvements are collectively referred to as the “Property”). Landlord hereby leases and demises to Tenant the 

following Property: Address 115 Ute Street, Ignacio, CO 81137 (the “Premises”). 

4. Term: Landlord Leases the Premises to Tenant from twelve o’clock a.m. on the 15th day of August, 2023 and until 

11:59 p.m. on the 30th day of June, 2024 (the “Term”). Subject to Tenant’s performance of all obligations under the Lease, including, 

without limitation, payment of Rent and Additional Rent, Tenant shall enjoy quiet possession of the Premises.  

5. Rent: Rental for the first year of the Term is zero and 00/100 Dollars ($0.00). Unless otherwise provided in the 

Lease, all payments due under the Lease, including Additional Rent, shall be mailed, or delivered to Landlord at the following 

address: Mailed to: PO Box 459, Ignacio, CO  81137, or deliver to: 540 Goddard Avenue, Ignacio, CO  81137.  

6. Option: Tenant shall have the option to extend the Term, pursuant to the terms and conditions contained herein on a 

month to month basis, unless notice is given by either party no less than 30 days prior to vacating the premises (the “Option”). In the 

event Tenant desires to exercise the Option, Tenant shall, at least 60 days before expiration of the Term, provide Landlord with written 

notice of its intent to exercise the Option. The option shall only be exercisable provided that no Tenant Defaults currently exist and 

that no Tenant Defaults have occurred over the Term of the Lease which have not been cured by Tenant as provided by the Lease. 

7. Security Deposit: Prior to occupying the Premises, Tenant shall keep on deposit with Landlord a security, cleaning, 

and damage deposit in the amount of three thousand and 00/100 Dollars ($3,000.00) as security for the return of the Premises at the 

expiration of the Term in as good condition as when Tenant entered the Premises, normal wear and tear excepted, as well as the 

faithful, timely, and complete performance of all other terms, conditions, and covenants of the Lease (the “Security Deposit”). 

8. Use: The Premises shall be used for housing various non-profit and for-profit organizations that provide services to 

the Ignacio community, provided this use conforms with applicable zoning regulations. Tenant shall not, without the prior written 

consent of Landlord, permit the Premises to be used for any other purpose.  Tenant shall be responsible for maintaining current rental 

agreements with each subtenant; a sample copy of that rental agreement is attached to the contract as Addendum A. 

9. Utilities/Additional Rent: Tenant shall pay all of the utilities for the Premises indicated in this Paragraph 9 based 

on the current Town of Ignacio Utility Billing Policy,  

a. Utilities: Tenant shall be responsible for paying the following utilities on the Premises:    Electric  Gas  

Water  Sewer  Phone  Cable/Satellite T.V.  Internet Access  Refuse Disposal  Snow Removal  Any and All Others. If 

the Premises does not share meter facilities for utilities and if the utility or utilities are not provided as part of the CAM Costs (as 

defined below), tenant shall contract directly with all utility providers and all utility payments shall be directed to the respective utility 

providers.  
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b. CAM Costs: Tenant shall be responsible for paying for the annual common area operation and maintenance 

costs of the Property (“CAM Costs”). CAM Costs are all expenditures to operate and maintain the Property, including, but not limited 

to, utilities (electric, gas, water, and sewer), repairs, replacement costs (due to ordinary and extraordinary wear and tear or 

catastrophe), trash and snow/ice removal (including removal from parking areas, abutting roadways, and walkways), landscaping and 

lawn maintenance, painting, sign installation and maintenance, repair and replacement of utility systems, depreciation of machinery 

and equipment used in such repair and replacement, and cost of all personnel to implement such services. The foregoing list of items is 

provided for illustrative purposes only and shall not be deemed a full, complete, or exhaustive list of all possible CAM Costs.  The 

Tenant is responsible for all single maintenance or repair expenses of $1,000 or less, up to $20,000.  All maintenance cost over 

$20,000 will be split equally by the Tenant and Landlord up to $50,000. Any single major maintenance or repair expense over $1,000 

will be split 50/50 between the Tenant and Landlord, and these expenses are not to be accrued towards the total maintenance cost limit 

of $20,000. Major maintenance issues shall be decided on a case by case basis; the Tenant has the responsibility to inform the 

Landlord of a major maintenance issue as quickly as possible, not less than 24 hours after the issue is known.  In the event that there is 

major maintenance or a catastrophic failure of any essential piece of equipment and neither the Tenant nor Landlord are willing to pay 

for the repair of that piece of equipment, the Tenant shall be released from this contract and shall vacate the Premises within 10 days.  

The Tenant will not owe any further payment to the Landlord for any subsequent months of the lease term, with the exception of the 

final utility payment as utilities are billed one month in arrears.  Any personnel costs for maintenance or repairs are the sole 

responsibility of the Tenant. 

c. Landlord’s Insurance Costs: The Landlord shall procure and maintain such fire and casualty, loss of rents, and 

liability insurance on the Property as it deems proper and appropriate (“Insurance Costs”).  Such insurance shall not be required to 

cover any of the Tenant’s property or any personal injury liability, and the Tenant shall have no interest in any of the proceeds of such 

insurance.  The Landlord shall supply a certificate of insurance coverage to the Tenant. 

10. Payment of Additional Rent: All Additional Rent shall be paid by Tenant to Landlord in equal monthly 

installments concurrent with the Rent. Payments of Additional Rent shall be calculated as follows: on, or before the commencement 

date of this Term, Landlord shall give Tenant a statement of the estimated annual CAM Costs, Tax Costs, and Insurance Costs for the 

Property (“Estimate of Costs”). Tenant shall pay Additional Rent to Landlord based upon the Estimate of Costs divided by twelve 

(12). The Estimate of Costs shall be the basis of such Additional Rent calculated until Tenant is notified by Landlord of a change 

thereof. Within ninety (90) days of the end of each calendar year, Landlord shall compute actual CAM Costs, Tax Costs, and 

Insurance Costs for the preceding year (the “Actual Costs”). Landlord shall provide Tenant with a statement of Actual Costs. In the 

event that Tenant’s payment of Additional Rent for said calendar year totals less than the Tenant’s pro-rata share of the Actual Costs, 

Tenant shall be obligated to pay Landlord, within ten (10) days of receipt of statement, the difference between Tenant’s pro-rata share 

of Actual Costs and the Additional Rent actually paid for said calendar year. In the event Tenant’s Additional Rent actually paid for 

said calendar year exceeds Tenant’s pro-rata share of Actual Costs, such excess shall be credited to Tenant’s account. The Actual 

Costs of the prior calendar year shall be used for the purpose of calculating the Estimate of Costs for the then current year. 

11. Late Payments: The charge for late payments shall be in accordance with the Utility Billing Policy, which is 

attached to this agreement and incorporated here as Addendum B.   

12. Repairs and Maintenance of the Premises: The Tenant shall maintain the foundation, exterior walls, and roof of 

the Improvements in good repair. The Tenant agrees to keep all the other improvements (including plate glass and other windows, 

window frames, and doors) upon the Premises repaired and maintained in good order as described in the Lease. The Tenant shall 

properly irrigate and care for all trees, shrubbery, and lawn and the Landlord shall keep all driveways, sidewalks, and parking areas on 

the Premises free and clear of ice and snow based on the separate snow removal contract that is attached to this agreement and 

incorporated herein as Addendum C. 

13. Parking: For the Term, Landlord grants to Tenant and its employees and invitees, at no additional charge, a Parking 

License. The Parking License is a non-exclusive license for the use of all parking spaces upon the Property (the “Parking License”). 

The Parking License shall be effective for the term of the Lease as defined below. Landlord and Tenant shall not designate specific 

spaces for the Parking License prior to commencement of the Term. 

PREMISES 

 
14. Common Areas: The common areas are all areas outside of the Premises upon the Property designated by Landlord 

for common use of Tenant, its employees, licensees, invitees, contractors, and Landlord (the “Common Areas”). Landlord grants to 

Tenant, its employees, licensees, invitees and contractors a non-exclusive license over such Common Areas of the Property necessary 

to the use and occupancy of the Premises and Parking License (the “Common Area License”). Said License shall be effective for the 

Term of the Lease. Tenant shall not use Common Areas for any type of storage, or parking of trucks, trailers, or other vehicles without 

the advance written consent of Landlord. All parking and Common Areas of Property shall at all times be subject to the management 

of Landlord, and are not part of the Premises. All use of the Common Areas shall be at the sole risk of Tenant, and Landlord is not 
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liable for any damages, or injuries occasioned by such use. Landlord shall have the right, power, and authority to compile, promulgate, 

change, and modify all rules and regulations that it may, in its sole discretion, deem necessary for use of the Common Areas. Tenant 

agrees to abide by and conform with all rules and regulations pertaining to such Common Areas. Landlord shall have the right to 

construct, maintain, and operate lighting facilities; to police and from time to time change the area, location, and arrangement of the 

Common Areas and facilities; to restrict employee parking to certain areas; to temporarily close all, or any portion of the Common 

Areas; to discourage non-customer parking; and to do and perform any and all such other acts in and to said Common Areas and 

facilities as Landlord shall determine in its sole and absolute discretion. 

15. Condition of Premises and Representations: Tenant is familiar with the physical condition of the Premises and the 

Property. Except as may otherwise be provided in the Lease, Landlord makes no representations, or warranties as to the physical 

condition of the Premises, or the Property, or their suitability for Tenant’s intended use. In the event that Landlord agrees to provide 

any renovations, build-out, or any other labor and materials for the improvement of the Premises, or any allowance for improvements 

to be effected by Tenant, such work, or allowance shall be specified and agreed to between the parties in a separate document 

appended to this Lease and which shall constitute a part of this Lease (“Work Letter”). Other than the work, if any, to be performed 

pursuant to Tenant’s Work Letter, the Premises are rented “as is,” in current condition, and all warranties are hereby expressly 

disclaimed. Landlord makes no representations, or warranties as to the suitability of the Premises for Tenant’s intended use. Landlord 

further makes no representations, or warranties as to whether Tenant’s intended use will necessitate changes, or alterations to the 

Premises in order to comport with local, state, or federal laws and regulations. Such laws and regulations include, but are not limited 

to: health code regulations, access regulations (including, but not limited to, the Americans with Disabilities Act), and zoning 

regulations. Tenant understands and agrees that in the event actions, alterations, or improvements are required in order to bring the 

Premises into compliance with any local, state, or federal laws and regulations because of Tenant’s intended use, Tenant shall be 

solely responsible for any and all associated costs and expenses relative thereto. Tenant further indemnifies and agrees to hold 

Landlord harmless from any and all claims and liabilities that may arise by virtue of Tenant’s use of the Premises in violation of any 

local, state, or federal laws and regulations. 

16. Check-In Inspection: Landlord and Tenant may conduct an inspection of the Premises at the time of possession. A 

check-in inspection sheet may be completed at that time and the information contained therein shall be sufficient and satisfactory 

proof of the condition of the Premises at the time of possession, should a subsequent dispute arise at a later date as to the condition of 

the Premises at the time of move-in. 

17. Use of Premises: Tenant, in consideration of the leasing of the Premises, agrees as follows: 

a. Use of Premises: To use and occupy the Premises solely as and for the use specified in Paragraph 8 of the 

Lease. Landlord’s consent to the aforementioned use is not an assurance, or warranty that the Premises’ attributes are sufficient for 

Tenant’s use. Tenant represents and warrants that it has conducted sufficient due diligence to assure itself that the Premises are 

suitable for its use, and that such use is permitted by applicable law.  

b. Signage: Tenant shall be permitted to erect a sign or signs upon the Premises, provided all signage is in 

compliance with size and other requirements of Landlord and as may be set forth by applicable ordinances and regulations including, 

but not limited to, sign and design ordinances. All signage shall conform to aesthetic and design criteria, themes, and standards of the 

Property and the Improvements. Additionally, Landlord may provide signage space on a common, or community sign located on the 

Property. 

c. Vacancy: It will be deemed a Default of the Lease if the Premises are left vacant and unoccupied for over thirty 

(30) days. In addition to other remedies contained in the Lease, the Landlord may, without being obligated to do so, and without 

terminating the Lease, retake possession of the Premises and relet, or attempt to relet them for such rent and upon such conditions as 

the Landlord deems best, making such changes and repairs as may be required, giving credit for the amount of rent so received, less all 

expenses of such changes and repairs. Tenant shall be liable for the balance of the Rent and Additional Rent herein reserved until the 

expiration of the Term. 

d. Legal Compliance: Tenant and its licensees and invitees shall comply with and abide by all federal, state, 

county, and municipal laws and ordinances in connection with the occupancy and use of the Premises. Tenant and its licensees and 

invitees may not possess, or consume alcoholic beverages on the Premises unless they are of legal age. No alcoholic beverages shall 

be sold upon the Premises unless proper licenses have been obtained. No illegal drugs or controlled substances (unless specifically 

prescribed by a physician for a specific person occupying or present upon the Premises) shall be permitted upon the Premises. Tenant 

hereby covenants and agrees to use its reasonable efforts to prevent and preclude its employees, guests, invitees, etc. from the 

aforementioned illegal conduct. Tenant and its licensees and invitees shall not use the Premises in any way that may result in an 

increase of the rate or cost to the Landlord to insure the Property. No hazardous or dangerous activities are permitted upon the 

Premises. 
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e. Additional Prohibitions: Neither Tenant nor its subtenants, licensees, volunteers, employees, guests, or 

invitees shall act in any manner that would interfere with, or be a nuisance to, other subtenants, occupants, or invitees of the Premises, 

or adjacent property owners, or adjacent tenants, or that would interfere with those other parties’ quiet enjoyment of their premises. 

Said prohibition includes, but is not limited to, loud noises, loud music, noxious or unpleasant odors, and disruptive behavior or 

actions. Tenant shall not permit any portion of the Premises to be used in a manner that may endanger the person or property of 

Landlord, co-tenants, or any person living on or near the Premises. Tenant shall keep all portions of the Premises in a clean, safe, 

sanitary, and habitable condition. 

f. Pets and Animals: Pets or animals shall be permitted upon the Premises. 

g. Storage/Trash: Tenant shall store all personal property entirely within the Premises. Tenant shall store all trash 

and refuse in adequate containers within the Premises, which Tenant shall maintain in a neat and clean condition, or within designated 

Common Areas so as not to be visible to members of the public in, or about the Property, and so as not to create any health or fire 

hazard. 

h. Hazardous Material Prohibited: Tenant shall not cause or permit any hazardous material to be brought upon, 

kept or used in, or about the Premises by Tenant, its agents, employees, contractors, or invitees. If Tenant breaches the obligations 

stated in the preceding sentence, or if the presence of hazardous material on the Premises caused, or permitted by Tenant results in 

contamination of the Premises, or if contamination of the Premises by hazardous material otherwise occurs for which Tenant is 

responsible to Landlord for resulting damage, then Tenant shall indemnify, defend, and hold Landlord harmless from any and all 

resulting claims, judgments, damages, penalties, fines, costs, liabilities, or losses. 

i. Quiet Enjoyment: Landlord agrees that upon Tenant paying the Rent and performing Tenant’s obligations 

under the Lease, Tenant shall peacefully and quietly have, hold, and enjoy the Premises throughout the Term or until the Lease is 

terminated pursuant to its terms. Landlord shall not be responsible for the acts or omissions of any other tenant or third party that may 

interfere with Tenant’s use and enjoyment of the Premises. In the event of any transfer or transfers of Landlord’s interest in the 

Premises or in the Property, other than a transfer for security purposes only, the Landlord shall be automatically relieved of any and all 

obligations and liabilities accruing from and after the date of such transfer. 

j. Rules and Regulations: Landlord shall provide Tenant with a copy of all rules and regulations affecting the 

Premises, and Tenant shall abide by all such rules and regulations. 

18. Subletting or Assignment: Tenant shall not assign to another party the Lease or any interest therein, without the 

prior written consent of Landlord. Such consent shall be at the sole discretion of Landlord. As a condition of assignment or sublease, 

Landlord may require the continued liability of Tenant or a separate personal guaranty by Tenant or its principal. If Tenant is a 

corporation, limited liability company, or other entity that is not a natural person, any change in ownership of more than thirty percent 

(30.0%) (over any period) of the ownership interest shall be deemed an assignment of the Lease. In the event an assignment or 

sublease is permitted, all payments from assignee or subtenant shall be made directly by said party to Tenant and the Tenant shall 

make payment to the Landlord. 

19. Surrender of Premises: Tenant will return the Premises to Landlord at the expiration of the Term in as good order 

and repair as when Tenant took possession, loss by casualty and normal wear and tear excepted. Any deterioration or damage caused 

by accident, abuse, carelessness, or negligence shall not be considered normal wear and tear. In the event that Tenant fails to redeliver 

the Premises in appropriate condition, Landlord may restore the Premises to appropriate condition, including repair, replacement, and 

cleaning. The cost of any work necessitated shall be deducted from the Security Deposit; if the Security Deposit is insufficient to 

cover work performed, Tenant shall be obliged to pay the additional balance. 

20. Removal of Fixtures/Redelivery: Tenant shall remove, at the termination of the Lease, provided Tenant is not in 

Default, Tenant’s moveable trade fixtures and other items of personal property that are not permanently affixed to the Premises. 

Tenant shall remove the alterations and additions and signs made by Tenant as Landlord may request and repair any damage caused 

by such removal. Tenant shall peaceably yield up the Premises and all alterations and additions thereto (except such as Landlord has 

requested Tenant to remove); and all fixtures, furnishings, floor coverings, and equipment that are permanently affixed to the Premises 

which shall thereupon become the property of the Landlord. Any personal property of Tenant not removed within five (5) days 

following such termination shall, at Landlord’s option, become the property of Landlord. 

PAYMENTS 

 
21. Payments/Dishonored Checks: Payments shall be deemed received when actually delivered to, and received by, 

Landlord at the payment location. Dishonored checks and any checks received late in the mail will be treated as late payments. 

Additional bank and handling charges may also be assessed in the event of a dishonored check. The foregoing items shall be deemed 
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Additional Rent. Landlord may require Tenant to replace such dishonored check with a money order, cashier’s check, or other good 

funds. Landlord may further require that all subsequent payments after a dishonored check be paid with a money order, cashier’s 

check, or other good funds. 

22. Partial Payment: If any partial payment is made by Tenant, it shall be allocated first to the payment of Additional 

Rent, including, without limitation, utilities (if applicable) and other expenses; and second to unpaid Rent. Acceptance by Landlord of 

any partial payment shall not waive the right of Landlord to require immediate payment of the unpaid balance of Rent or waive or 

affect Landlord’s rights to institute legal proceedings including, without limitation, an eviction action. 

23. No Offset: No assent, express or implied, to any Default of any one or more of the agreements hereof shall be 

deemed or taken to be a waiver of any succeeding or other Default. The covenants set forth in the Lease are independent. Tenant shall 

have no right to withhold or set off any Rent due Landlord. 

24. Joint and Several Obligations of Tenant: In the event more than one person comprises Tenant, it is expressly 

understood and agreed that each person comprising Tenant is jointly and severally liable for any and all obligations of Tenant in the 

Lease. This means that all persons comprising Tenant are each, together and separately, responsible for all of Tenant’s obligations. 

Landlord may, at its option, determine whom to hold responsible. 

SECURITY DEPOSIT 

 
25. Security Deposit: 

a. Security Deposit: To secure the faithful performance by Tenant of all of Tenant’s covenants, conditions, and 

agreements in the Lease to be observed and performed, Tenant shall deposit with Landlord the Security Deposit prior to 

commencement of the Lease. The Security Deposit may also be used in the event of termination of the Lease by re-entry, eviction, or 

otherwise. 

b. Application of Security Deposit: The parties agree: (1) that the Security Deposit or any portion thereof, may 

be applied to the curing of any Default that may exist, and/or payment of subsequent damages and costs incurred by Landlord, without 

prejudice to any other remedy or remedies that the Landlord may have on account thereof, and upon such application Tenant shall pay 

Landlord on demand the amount so applied, which shall be added to the Security Deposit so it will be restored to its original amount; 

(2) that should the Premises be conveyed by Landlord, the Security Deposit or any portion thereof may be turned over to Landlord’s 

grantee, and if the Security Deposit is turned over, Tenant agrees to look to such grantee for such application or return; (3) that 

Landlord shall not be obligated to hold Security Deposit as a separate fund; (4) that should the Rent be increased, the Security Deposit 

shall be increased in the same proportion within thirty (30) days of such Rent increase; and (5) that should a Default occur, Landlord 

may, as an additional remedy, increase the Security Deposit at its sole discretion. 

c. Return of Security Deposit: If Tenant shall perform all of its respective covenants and agreements in the 

Lease, the Security Deposit, or the portion thereof not previously applied pursuant to the provisions of the Lease, together with a 

statement, shall be returned to Tenant without interest, no later than sixty (60) days after the expiration of the Term, or any renewal or 

extension thereof (or such earlier time if required by applicable law), provided Tenant has vacated the Premises and surrendered 

possession thereof to Landlord. 

REPAIRS AND MAINTENANCE 
 

26. Improvements, Repairs, and Maintenance: Subject to the limitations set forth in Paragraphs 27 and 28 below, 

either Landlord or Tenant, as specified in Paragraph 12 above, shall be responsible for the cost and condition of the respective 

improvements, repairs, and maintenance relating to all structural components, interior and exterior walls, floors, ceiling, roofs, sewer 

connections, plumbing, wiring, appliances, and glass used in connection with the Premises. 

27. Landlord’s Limited Responsibility: In the event Paragraph 12 of the Lease provides for Landlord’s responsibility 

for certain repair and maintenance, Landlord shall be responsible for: (i) any repairs, replacements, restorations, or maintenance that 

have been necessitated by reason of ordinary wear and tear, and (ii) any repairs, replacements, restorations, or maintenance that have 

been necessitated by sudden natural forces, or acts of God, or by fire not caused by Tenant. The cost of any maintenance, repairs, or 

replacements necessitated by the act, neglect, misuse, or abuse of Tenant, its agents, employees, customers, licensees, invitees, or 

contractors shall be paid by Tenant to Landlord promptly upon billing. Landlord shall use reasonable efforts to cause any necessary 

repairs to be made promptly; provided, however, that Landlord shall have no liability whatsoever for any delays in causing such 

repairs to be made, including, without limitation, any liability for injury to or loss of Tenant’s business, nor shall any delays entitle 

Tenant to any abatement of Base and Additional Rent or damages, or be deemed an eviction of Tenant in whole or in part. 
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28. Tenant’s Allowed Responsibilities: In the event Paragraph 12 of the Lease provides for Landlord’s responsibility 

for certain repair and maintenance, Tenant shall not perform or contract with third parties to perform any repairs of any kind upon the 

Premises or structure upon which the Premises are located. In the event any repair that is the responsibility of Landlord becomes 

necessary, Tenant shall notify Landlord as soon as possible, and allow reasonable time for the work to be completed. Any 

unauthorized work performed or contracted for by Tenant will be at the sole expense of Tenant. 

29. Tenant’s Duty to Repair: In the event Paragraph 12 of the Lease provides for Tenant’s responsibility for certain 

repair and maintenance, Tenant shall, at Tenant’s sole cost and expense, maintain the Premises, including, but not limited to, the 

plumbing, exterior plate glass, other windows, and window frames, electric wiring, HVAC equipment, fixtures, appliances, and 

interior walls, doorways, and appurtenances belonging thereto installed for the use or used in connection with the Premises (and 

including the foundation, exterior walls, and roof of the Improvements, if so provided in Paragraph 12). Tenant shall, at Tenant’s own 

expense, make as and when needed all repairs to the Premises and to all such equipment, fixtures, appliances, and appurtenances 

necessary to keep the same in good order and condition. Tenant repairs shall include all replacements, renewals, alterations, and 

betterments (the “Tenant Repairs”). All Tenant Repairs shall be equal or better in quality and class to the original work. In the event 

Tenant fails to complete Tenant Repairs, Landlord may obtain them and bill Tenant for such work as Additional Rent. 

30. Tenant Improvements: Unless otherwise provided in the Work Letter, Tenant shall be solely responsible for any 

and all improvements and alterations within the Premises necessary for Tenant’s intended use of the Premises, including, but not 

limited to, electrical wiring, HVAC, plumbing, framing, drywall, flooring, finish work, telephone systems, wiring, and fixtures 

necessary to finish the Premises to a condition suitable for Tenant’s use (the “Tenant Work”). 

31. Improvements/Prior Landlord Consent: Tenant agrees to submit to Landlord complete plans and specifications, 

including engineering, mechanical, and electrical work covering any and all contemplated Tenant Work, if applicable, and any 

subsequent improvements or alterations of the Premises. The plans and specifications shall be in such detail as Landlord may require, 

and in compliance with all applicable statutes, ordinances, regulations, and codes. As soon as reasonably feasible thereafter, Landlord 

shall notify Tenant of any failures of Tenant’s plans to meet with Landlord’s approval. Tenant shall cause Tenant’s plans to be revised 

to the extent necessary to obtain Landlord’s approval. Tenant shall not commence any Tenant Work, or any other improvements, or 

alterations of Premises until Landlord has approved Tenant’s plans. 

32. Tenant Work and Repairs/Compliance with Codes/Mechanic Liens: Tenant shall procure all necessary permits 

before undertaking Tenant Work or Tenant Repairs. Tenant shall perform all Tenant Work or Tenant Repairs in a good and 

workmanlike manner. Tenant shall use materials of good quality and perform Tenant Work or Tenant Repairs only with contractors 

previously approved of in writing by Landlord. Tenant shall comply with all laws, ordinances, and regulations, including, but not 

limited to, building, health, fire, and safety codes. Tenant hereby agrees to hold Landlord and Landlord’s agents harmless and 

indemnified from all injury, loss, claims, or damage to any person or property (including the cost for defending against the foregoing) 

occasioned by, or growing out of Tenant Work or Tenant Repairs. Tenant shall promptly pay when due the entire cost of any Tenant 

Work or Tenant Repairs on the Premises undertaken by Tenant, so that the Premises shall at all times be free of liens for labor and 

materials. Tenant hereby agrees to indemnify, defend, and hold Landlord harmless of and from all liability, loss, damages, costs, or 

expenses, including reasonable attorneys’ fees, incurred in connection with any claims of any nature whatsoever for work performed 

for, or materials, or supplies furnished to Tenant, including lien claims of laborers, materialmen, or others. Should any such liens be 

filed or recorded against the Premises or the Improvements with respect to work done for, or materials supplied to, or on behalf of 

Tenant, or should any action affecting the title thereto be commenced, Tenant shall cause such liens to be released of record within 

five (5) days after notice thereof. If Tenant desires to contest any such claim of lien, Tenant shall nonetheless cause such lien to be 

released of record by the posting of adequate security with a court of competent jurisdiction as may be provided by Colorado’s 

mechanic’s lien statutes. If Tenant shall be in default in paying any charge for which such mechanic’s lien or suit to foreclose such 

lien has been recorded or filed and shall not have caused the lien to be released as aforesaid, Landlord may (but without being required 

to do so) pay such lien or claim and any associated costs, and the amount so paid, together with reasonable attorneys’ fees incurred in 

connection therewith, shall be immediately due from Tenant to Landlord as Additional Rent. 

33. Common Area Maintenance: Landlord shall use reasonable efforts to maintain and repair Common Areas of 

Property, including walks and parking lots. The cost of any maintenance, repairs, or replacements necessitated by the act, neglect, 

misuse, or abuse by Tenant, its employees, licensees, invitees, or contractors shall be paid by Tenant to Landlord. Landlord shall use 

reasonable efforts to cause any necessary repairs to be made promptly; provided, however, that Landlord shall have no liability 

whatsoever for any delays in causing such repairs to be made, including, without limitation, any liability for injury to or loss of 

Tenant’s business, nor shall any delays entitle Tenant to any abatement of Rent or damages, or be deemed an eviction of Tenant in 

whole or in part. 

34. Keys/Locks: Tenant shall not place any additional locks upon the Premises, including, but not limited to, exterior 

and interior doors. Tenant shall not cause any of the locks or cylinders therein to be changed or re-keyed. 



COMMERCIAL LEASE (Page 7 of 11)   Initials:      

  Landlord  Tenant 

35. Waste/Rubbish Removal: Tenant shall not lay waste to the Premises. Tenant shall not perform any action or 

practice that may injure the Premises or Property. Tenant shall keep the Premises and the Property surrounding the Premises free and 

clear of all debris, garbage, and rubbish. Unless otherwise provided for in the Lease, Tenant shall be responsible for contracting for 

and paying for trash and debris removal required by Tenant’s use of the Premises. 

DEFAULT, NOTICE AND REMEDIES 
 

36. Default: If Tenant is in arrears in the payment of any installment of Rent, any Additional Rent, or any portion 

thereof, or is in violation of any other covenants or agreements set forth in the Lease (a “Default”) and the Default remains 

uncorrected for a period of three (3) days after Landlord has given written notice thereof pursuant to applicable law, then Landlord 

may, at Landlord’s option, undertake any of the following remedies without limitation: (a) declare the Term of the Lease ended; (b) 

terminate Tenant’s right to possession of the Premises and reenter and repossess the Premises pursuant to applicable provisions of the 

Colorado Forcible Entry and Unlawful Detainer statute; (c) recover all present and future damages, costs, and other relief to which 

Landlord is entitled; (d) pursue Landlord’s lien remedies; (e) pursue breach of contract remedies; and (f) pursue any and all available 

remedies in law or equity. In the event possession is terminated by reason of a Default prior to expiration of the Term, Tenant shall 

remain responsible for the Rent and Additional Rent, subject to Landlord’s duty to mitigate such damages. Pursuant to §§ 13-40-

104(d.5) and (e.5), and 13-40-107.5, C.R.S., hereby incorporated by reference, in the event repeated or substantial Defaults(s) under 

the Lease occur, Landlord may terminate Tenant’s possession upon a written Notice to Quit, without a right to cure. Upon such 

termination, Landlord shall have available any and all of the remedies listed above.  

37. Abandonment: In the event of an abandonment of the Premises, Landlord may, without being obligated to do so 

and without terminating the Lease, retake possession of the Premises and exercise any of the remedies contained in Paragraph 38 

below. 

38. Re-Entry: In the event of re-entry by Landlord as a result of abandonment or a Default by Tenant: 

a. Tenant shall be liable for damages to Landlord for all loss sustained, including, without limitation, the balance 

of the Rent and Additional Rent, court costs, and reasonable attorneys’ fees; 

b. Tenant’s personal property and the personal property of any guest, invitee, licensee, or occupant may be 

removed from the Premises and left on the street or alley, or, at Landlord’s option, it may be removed and stored, or disposed of at 

Landlord’s sole discretion. Landlord shall not be deemed a bailee of the property removed and Landlord shall not be held liable for the 

property. Tenant shall indemnify Landlord for any expense in defending against any claim by Tenant or third party and for any legal 

expense, cost, fine, or judgment awarded to a third-party as a result of Landlord’s action under the term of the Lease; 

c. Landlord may attempt to relet the Premises for such rent and under such terms as Landlord believes appropriate; 

d. Landlord may enter the Premises, clean and make repairs, and charge Tenant accordingly; 

e. Any money received by Landlord from Tenant shall be applied first to Rent, Additional Rent, and other 

payments due; and 

f. Tenant shall surrender all keys and peacefully surrender and deliver up possession of the Premises. 

INSURANCE AND INDEMNIFICATION 

39. Negligent Damages: Tenant shall be responsible for and reimburse Landlord for any and all damages to the 

Premises or Property and persons and property therein caused by the negligent, grossly negligent, reckless, or intentional acts of itself, 

its employees, agents, invitees, licensees, or contractors. 

40. Liability Indemnification/Insurance: Tenant shall hold Landlord, Landlord’s agents, and their respective 

successors and assigns, harmless and indemnified from all injury, loss, claims, or damage to any person or property while on the 

Premises, or any other part of the Property, or arising in any way out of Tenant’s business, which is occasioned by a negligent, 

intentional, or reckless act, or omission of Tenant, its employees, agents, invitees, licensees, or contractors. Tenant shall maintain 

public liability insurance insuring Landlord and Landlord’s agents, as their interest may appear, against all claims, demands, or actions 

for injury to or death in an amount of not less than one million dollars ($1,000,000) arising out of any one occurrence, made by, or on 

behalf of any person, firm, or corporation, arising from, related to, or connected with the conduct and operation of Tenant’s business, 

including, but not limited to, events on the Premises and anywhere upon the Property. Tenant shall also obtain coverage in the amount 

of one million dollars ($1,000,000) per occurrence covering Tenant’s contractual liability under the aforesaid indemnification clauses. 
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41. Fire/Casualty Insurance: Tenant shall maintain plate glass insurance covering all exterior plate glass in the 

Premises, fire, extended coverage, vandalism, and malicious mischief insurance and such other insurance as Tenant may deem 

prudent, covering all of Tenant’s stock in trade, fixtures, furniture, furnishings, floor coverings, and equipment in the Premises. 

42. Insurance Requirements: All of Tenant’s insurance related to the Premises and the Property shall be in the form 

and from responsible and well-rated companies satisfactory to Landlord, shall name Landlord as an additional insured thereunder, and 

shall provide that the insurance will not be subject to cancellation, termination, or change except after at least thirty (30) days prior 

written notice to Landlord. The policies or duly executed certificates for such insurance shall be provided to Landlord prior to 

commencement of Term and upon request of Landlord. 

43. Waiver of Liability: Landlord and Landlord’s agents and employees shall not be liable for, and Tenant waives all 

claims for, damage to property sustained by Tenant, employees, agents or contractors, or any other person claiming through Tenant, 

resulting from any accident in or upon the Premises or the Property of which they shall be a part, including, but not limited to, claims 

for damage resulting from: (1) any equipment or appurtenances becoming out of repair; (2) Landlord’s failure to keep the Property or 

the Premises in repair; (3) injury done or occasioned by wind, water, or other act of God; (4) any defect in, or failure of, plumbing, 

heating, or air-conditioning equipment, electric wiring, or installation thereof, gas, water and steam pipes, stairs, porches, railings, or 

walks; (5) broken glass; (6) the backing-up of any sewer pipe, or downspout; (7) the bursting, leaking, or running of any tank, tub, 

sink, sprinkler system, water closet, waste pipe, drain, or any other pipe or tank in, upon, or about the Property or Premises; (8) the 

escape of steam, or hot water; (9) water, snow, or ice being upon, or coming through the roof, skylight, doors, stairs, walks, or any 

other place upon, or near such Property, or the Premises, or otherwise; (10) the falling of any fixtures, plaster, or stucco; (11) fire or 

other casualty; and (12) any act, omission, or negligence of co-Tenants, or of other persons or occupants of the Property, or of 

adjoining or contiguous buildings, or of adjacent or contiguous property. 

44. Third-Party Liability: Landlord shall not be liable to Tenant for any damage by or from any act or negligence of 

any co-tenant or other occupant of the Improvements, or by any owner or occupant of adjoining or contiguous property. Landlord shall 

not be liable for any injury or damage to persons or property resulting in whole or in part from the criminal activities of others. To the 

extent not covered by normal fire and extended coverage insurance, Tenant agrees to pay for all damage to the Improvements. 

45. Landlord Insurance: Insurance shall be procured by Landlord in accordance with its sole discretion. All awards 

and payments thereunder shall be the property of the Landlord, and Tenant shall have no interest in the same. Notwithstanding the 

foregoing, Landlord agrees to obtain building liability and hazard insurance required to be carried for the Property and Premises and 

adequate hazard insurance, which covers replacement cost of the Property and Premises. 

46. Indemnification Fees and Costs: In case any claim, demand, action, or proceeding is made or brought against 

Landlord, its agents, or employees, by reason of any obligation on Tenant’s part to be performed under the terms of the Lease or 

arising from any act of negligence of Tenant or its agents or employees, or which gives rise to Tenant’s obligation to indemnify 

Landlord, Tenant shall be responsible for all costs and expenses, including, but not limited to, reasonable attorneys’ fees incurred in 

defending or prosecution of the same, as applicable. 

OTHER PROVISIONS 

47. Destruction, or Condemnation of Premises: Landlord’s and Tenant’s duties and responsibilities are as follows 

when destruction or condemnation of the Premises occurs: 

a. Partial Destruction of the Premises: In case of partial destruction of the Premises by fire, or other casualty, 

Landlord at its discretion may repair the Premises with reasonable dispatch after notice of said partial destruction. Tenant shall remain 

responsible for payment of Rent. Subparagraph (d) of this Paragraph 47 shall apply if Landlord determines that the partial destruction 

will not be repaired. 

b. Premises Untenable: If the Premises are made totally untenable by fire, the elements, or other casualty, or if 

the building in which the Premises are located is partially destroyed to the point where Landlord, within a reasonable time, decides not 

to rebuild, or repair, then Subparagraph (d) of this Paragraph 47 shall apply. 

c. Condemnation: If the whole or part of the Premises are taken by any authority for any public or quasi-public 

use, or purpose, then Subparagraph (d) of this Paragraph 47 shall apply. All damages and compensation awarded for any taking shall 

be the sole property of Landlord. 

d. Termination of Term: Tenant agrees that if Landlord decides not to repair, or rebuild the Premises where the 

destruction has occurred as described in Subparagraphs (a) and (b) of this Paragraph 47, the Term hereby granted by the Lease shall 

cease and the Rent and Additional Rent shall be prorated and payable up to the time of the cessation of the Term. A refund will be 
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given for the balance of any Rent paid in advance for which Tenant did not have use of the Premises due to the cessation of the Term 

under the conditions of this Paragraph 47. Where the Premises have been taken due to condemnation as described in Subparagraph (c) 

of this Paragraph 47, the Term of the Lease shall cease and terminate upon the date that possession of the Premises is taken by the 

authority. Rent and Additional Rent shall be prorated and payable up to the time of the cessation of the Term. Tenant shall not hold 

Landlord liable for any damages as a result of any of the acts or events described in this subparagraph. 

48. Holdover: Tenant shall vacate the Premises and remove all of Tenant’s personal property from the Premises prior to 

11:59 p.m. on the date the Term expires. Landlord may immediately commence eviction proceedings at its sole discretion. If, after the 

expiration of the Lease, Tenant shall remain in possession of the Premises and continue to pay Rent without a written agreement as to 

such possession, then such tenancy shall be regarded as a month-to-month tenancy, at a monthly rental, payable in advance, equivalent 

to the last month’s Rent paid under the Lease, and subject to all the terms and conditions of the Lease. 

49. Entry by Landlord: Landlord may enter the Premises at reasonable hours for reasonable purposes (such as repairs 

or inspections), upon reasonable notice to Tenant. Landlord may also enter the Premises in the event of emergency, without notice, or 

in the event of vacancy of the Premises, as described in Paragraph 38. 

50. Guarantor: In the event the Lease is guaranteed, the person(s) guaranteeing the Lease (“Guarantor”) hereby 

absolutely guarantees Tenant’s obligations and performance under the Lease. Guarantor further agrees to be bound by the same 

covenants and conditions of the Lease and hereby makes the same warranties and representations as Tenant hereunder. If Tenant 

defaults in the performance of its obligations under the Lease, Guarantor will perform said obligations. 

51. Subordination/Estoppel/Attornment: The Lease shall be subordinate to all existing and future mortgages, deeds of 

trust, and other security interests on the Premises and to any and all extensions, renewals, refinancing, and modifications thereof. 

Tenant shall execute and deliver whatever instruments may be required for such purposes, or for the purpose of informing a potential 

or existing lender or purchaser of the Property as to the status of its tenancy. Any such instruments or estoppel letters shall contain all 

information reasonably required by Landlord or other entity in conjunction with such transaction. Tenant agrees to attorn to a lender or 

other party coming into title to the Property upon written request of Landlord. 

52. Notices: All notices required to be sent under the Lease shall be in writing and either: (i) delivered as provided by 

applicable law, including, inter alia, § 13-40-101, C.R.S., et seq., [Colorado Forcible Entry and Unlawful Detainer statute]; (ii) 

personally delivered, with proper proof of service; or (iii) sent via U.S. first class mail, postage prepaid. All notices required to be sent 

to Landlord shall be sent or delivered to the address where the Rent is to be paid, and all notices required to be sent to Tenant shall be 

sent or delivered to the Premises, unless otherwise specified in the Lease. Notwithstanding the foregoing, all notices involving or 

concerning § 13-40-101, C.R.S., et seq. shall be delivered as provided by statute. 

53. Attorneys’ Fees: In the event Tenant or Landlord fails to perform any of its obligations under the Lease, or in the 

event a dispute arises concerning the meaning or interpretation of any provision of the Lease, the defaulting party, or the party not 

prevailing in such dispute, as the case may be, shall pay any and all costs and expenses incurred by the other party in enforcing or 

establishing its rights hereunder, including, without limitation, court costs and reasonable attorneys’ fees. 

54. Governing Law: The Lease shall be governed by and construed in accordance with the laws of the State of 

Colorado. Venue shall be proper in the county where the Premises are located. 

55. Amendments and Termination: Unless otherwise provided in the Lease, the Lease may be amended, modified, or 

terminated only by a written instrument executed by Landlord and Tenant.  

56. Captions: The paragraph titles or captions in the Lease are for convenience only and shall not be deemed to be part 

of the Lease. 

57. Pronouns; Joint and Several Use of Certain Terms: Whenever the terms referred to in the Lease are singular, the 

same shall be deemed to mean the plural, as the context indicates, and vice versa. All references to the “Landlord” shall mean 

Landlord and/or its authorized agents, contractors, or employees as may be required by the specific context. All references to the 

“Tenant” shall mean each and every person comprising Tenant, or an individual person, or combination of persons comprising Tenant 

as may be required by the specific context. 

58. Waivers: No right under the Lease may be waived except by written instrument executed by the party who is 

waiving such right. No waiver of any breach of any provision contained in the Lease shall be deemed a waiver of any preceding or 

succeeding breach of that provision, or of any other provision contained in the Lease. No extension of time for performance of any 

obligations or acts shall be deemed an extension of the time for performance of any other obligations or acts. 
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59. Heirs, Assigns, Successors: The Lease is binding and inures to the benefit of the heirs, assigns, and successors in 

interest to the parties, subject to the restrictions on assignment in Paragraph 18. 

60. Time of the Essence: Time is of the essence of the Lease, and each and all of its provisions. 

61. No Reservation of Option: Submission of this instrument for examination or signature by Tenant does not 

constitute a reservation of or option for lease, and is not effective as a lease or otherwise until execution and delivery by both Lessor 

and Tenant. 

62. Credit Reports: Tenant hereby grants Landlord permission to obtain from time to time investigative consumer 

reports to ascertain the creditworthiness of Tenant and Tenant’s guarantors, if applicable. 

63. Corporate Authorization: If Tenant is a corporation, each individual executing the Lease on behalf of the 

corporation represents and warrants that he is duly authorized to execute and deliver the Lease on behalf of said corporation in 

accordance with duly approved minutes of a meeting of the Board of Directors of the corporation, listing the name and position of the 

person given the authority to sign the Lease and that the Lease is binding upon the corporation in accordance with its terms. Lessee 

agrees to provide Landlord with resolution copy of the approved Minutes of the Board Meeting within five (5) days of the execution 

of the Lease. 

64. Severability: If any term, covenant, condition, or provision of the Lease, or the application thereof to any person or 

circumstance shall, at any time or to any extent, be invalid or unenforceable, the remainder of the Lease, or the application of such 

term, or provision to persons, or circumstances other than those to which it is held invalid, or unenforceable, shall not be affected 

thereby, and each provision of the Lease shall be valid and shall be enforced to the fullest extent permitted by law. 

65. Lead-Based Paint Disclosure Rule: Buildings constructed before 1978 may contain lead-based paint. Lead from 

paint, paint chips, and dust can pose health hazards if not managed properly. Lead exposure is especially harmful to young children 

and pregnant women. Before renting pre-1978 housing, landlords must disclose the presence of known lead-based paint and/or lead-

based paint hazards in the dwelling. Tenant must also receive a federally approved pamphlet on lead poisoning prevention. In the 

event the Premises were constructed before 1978, Landlord shall comply with the Lead-Based Paint Disclosure, 42 U.S.C. § 4852d. 

66. Other Applicable Laws: Federal, state, county, or municipal laws and ordinances may affect the Premises, the 

Lease, and Landlord/Tenant relationship that are not specifically addressed in the Lease. Landlord and Tenant should consult legal 

counsel prior to execution of the Lease to ascertain such information. 

67. ADA Compliance: Tenant shall not cause or permit any violation of the Americans with Disabilities Act (the 

“ADA”) to occur on, or about the Premises by Tenant, its agents, employees, contractors or invitees. Tenant shall indemnity, defend 

and hold Landlord harmless from any and all claims, judgments, damages, penalties, fines, costs, liabilities, or losses (including, 

without limitation, diminution in value of the Premises, damages for the loss or restriction of use of rentable or usable space, damages 

arising from any adverse impact on marketing of space, and sums paid in settlement of claims, attorneys’ fees, consultation fees and 

expert fees) that arise during or after the Term as a result of such violation. This indemnification of Landlord by Tenant includes, 

without limitation, costs incurred in connection with any investigation of site conditions or any remedial work required by any federal, 

state, or local governmental agency or political subdivision because of any ADA violation present on or about the Premises. Tenant 

shall be permitted to make such alterations to the Premises as may be necessary to comply with the ADA, at Tenant’s sole expense 

and upon the prior written consent of Landlord. Without limiting the foregoing, if the presence of any ADA violation on the Premises 

caused or permitted by Tenant results in remedial work on the Premises, Tenant shall promptly take all actions at its sole expense as 

are required by any authority to comply with the ADA; provided that Landlord’s consent to such actions shall first be obtained, which 

shall not be reasonably withheld. 

68. Additional Provisions: In the event that there are any additional agreements between the parties or provisions with 

respect to the Premises, an Addendum may be attached to the Lease, which shall be incorporated by this reference as a part of the 

Lease. An Addendum containing additional provisions is attached. The Lease and the attached Addendums constitute the entire 

agreement between the parties. 
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THE PARTIES SHOULD INITIAL EACH PAGE OF THE LEASE AND SIGN BELOW. EACH PARTY SHOULD 

RECEIVE A SIGNED COPY OF THE LEASE AND ANY ADDENDA. 

 

TENANT: 
 

 

 , a(n) 

 

 

  

[Individual or Type of Entity] 

 

 

By:    

 

Its:    

 

Or  

 

   

[Signature of Individual] 

 

Date:    

 

 

 LANDLORD: 

 

 

 , a(n) 

 

 

  

[Individual or Type of Entity] 

 

 

By:    

 

Its:    

 

Or  

 

   

[Signature of Individual] 

 

Date:   

  

 

 

GUARANTOR (if applicable): 

 

 

  

[Signature] 

 

   

[Print Name] 

 

Date:    
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Tenant Lease Packet Checklist 

ELHI Forms: 

⃣ ELHI Tenant Information Sheet 

⃣ ELHI Tenant Lease 

⃣ ELHI Itemization of Lease (Copy provided to bookkeeper __________ ) 

⃣ Key Receipt Acknowledgement Form (from all parties that will have 
possession of the keys) 

⃣ School Safe Radio Receipt Acknowledgment (from all parties that will 
have possession/responsibility of a radio) 

⃣ Emergency Exit Route Map 

⃣ Additional Addendums & Arrangements if Applicable  

 

Tenant to provide current documentation of: 

⃣ Certificate of Liability Insurance 

⃣ Certificate of Non-profit status or Fiscal Sponsorship Agreement 

⃣ Copy of all licenses that may be required by law for the tenant to 
conduct business.  

 

ELHI Representative Signature: _________________________________________ 

Date: _______________________   
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ELHI Tenant Information Sheet 

Organization Name: __________________________________________________ 

Primary Contact: ____________________________________________________ 

Address: ___________________________________________________________ 

City/State/Zip: ______________________________________________________ 

Organization Phone: ____________________ Cell Phone: ___________________ 

Email Address: ______________________________________________________ 

Organization Tax ID Number: ___________________________________________ 

 

Person to Contact in Case of Emergency: _________________________________ 

Phone Number: __________________________ Position: ___________________ 

Email Address: ______________________________________________________ 

Address: ___________________________________________________________ 

City/State/Zip: ______________________________________________________ 

 

 

Secondary Contact in Case of Emergency: ________________________________ 

Phone Number: __________________________ Position: ___________________ 

Email Address: ______________________________________________________ 

Address: ___________________________________________________________ 

City/State/Zip: ______________________________________________________ 
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ELHI Tenant Lease 

BY THIS AGREEMENT made and entered into on __________________, between the Education Literacy 
Health and Inspiration Association - ELHI, herein referred to as Lessor, and _______________________ 
herein referred to as Lessee. Lessor leases to Lessee the premises described on ELHI Itemization of 
Lease, situated at 115 Ute Street, in the City of Ignacio, County of La Plata, State of Colorado for a term 
of _______________, to commence on _________________________, and to end at 11:59 pm on 
__________________. 

1. Rent Lessee agrees to pay, without demand, to Lessor as rent for the demised premises the 

sum of  $_________________  (___________________________________ dollars) per month 
for the term of this lease payable on the first day of each calendar month, beginning on 
________________________.  

2. Form of Payment Lessee agrees to pay rent each month in the form of business check, 

cashier’s check, Electronic Funds Transfer (EFT) or money order made out to the “ELHI 
Association.” Rents are to be paid through one of the following methods: (a) in person at the 
Lessor’s Office located at 115 Ute Street, Ignacio, CO, 81137; (b) postmarked by the last day of 
the month to the Lessor’s post office box: PO Box 2084, Ignacio, CO, 81137; or (c) by electronic 
transfer.  

3. Late Payments For any rent payment not paid by the first of each month, Lessee shall pay a 

late fee in the amount of 10% of Lessee’s monthly rent. The late fee is due and must be paid by 
the 10th day of the month. Rental fees not paid for a period of 3 months in any calendar year 
shall result in termination of the lease and the tenant shall vacate the premises immediately.  

4. Returned Checks If, for any reason, a check used by Lessee to pay Lessor is returned without 

having been paid, Lessee will pay a charge of thirty-five dollars ($35.00). After the second time a 
Lessee’s check is returned, Lessee must thereafter secure a cashier’s check, EFT, or money order 
for payment of rent.  

5. Security and Cleaning/Damage Deposit On execution of this lease, in addition to first, and 

last month’s rent, Lessee shall deposit with Lessor an amount equal to one month’s rent as a 
cleaning/damage deposit. Deposit shall be held as security for the faithful performance by 
Lessee of the terms hereof, to be returned to Lessee, without interest, except where required by 
law, on the full and faithful performance by Lessee of the provisions hereof. Upon termination 
of lease, the Lessor has thirty (30) calendar days to return the deposit, less any damages or fees 
owed.  

6. Adherence to Ignacio School District Rules Lessee covenants that affixing their signature 

on this rental agreement by an officer or other designee authorized to enter into contracts, and 
further on paying the rent and performing the covenants herein contained, that Lessee agrees 
to abide by all the terms of the Lease between Lessor and Ignacio School District (the District) 
and all current District rules (as published by the Ignacio School District). The Lessor may adopt 
other rules and regulations at a later time provided that such rules and regulations have a 
legitimate purpose, do not modify Lessee’s rights substantially, and do not become effective 
without notice of at least two (2) weeks.  
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7. Use of Premises The demised premises shall be used and occupied by Lessee exclusively for 

the uses put forth in the Lessee’s tenant application and neither the premises nor any part 
thereof shall be used at any time during the term of this lease by Lessee for any other purpose 
without written consent by both the Lessor and the District. Lessee shall comply with all Lessor 
rules as stipulated in the Lessor’s Operating Policies and Procedures Handbook (provided via 
email or on the ELHI Webpage and available for viewing in the ELHI Office). Lessee shall comply 
with all the sanitary laws, ordinances, rules, and orders of appropriate governmental authorities 
affecting the cleanliness, occupancy, and preservation of the demised premises, and the 
sidewalks connected thereto, during the term of this lease. Tenants may use the janitor closet in 
the North Hall for mop and broom access, and bathrooms are available for normal business use, 
not to include the washing of clothing, hair, dishes etc. The kitchen and cafeteria may be used 
for cooking and eating meals for tenants and their employees, as well as for classes in 
accordance with tenant programs and activities approved by the ELHI Administration, they may 
NOT be used for preparing or cooking food for sale or as a commercial kitchen.  

8. Condition of Premises Lessee stipulates that they have examined the demised premises, 

including the grounds and all buildings and improvements, and that they are, at the time of this 
lease, in good order and repair, and of a safe, clean and tenantable condition. To assume 
occupancy and to document conditions upon this assumption, a walk-through will be performed 
with the Lessor representative and Lessee representative prior to execution of this lease.  

9. Keys Lessee will be charged ten dollars ($10.00) per key initially to the premises and provided 

an organization-specific alarm code. Keys will be distributed to member organization staff and 
organization-authorized volunteers and project leaders with written approval of the 
organization leadership. If all keys are not returned to the Lessor following termination of lease, 
Lessee shall be charged twenty-five dollars ($25.00) per key.  

10. Locks Lessee agrees not to change locks on any door without first obtaining Lessor’s written 

permission. Having obtained written permission, Lessee agrees to pay for changing the locks and 
to provide Lessor with one duplicate key per lock.  

11. Parking Any parking that may be provided is strictly self-park and is at owner’s risk. No 

bailment or bailee custody is intended by the Lessor. The Lessor is not responsible for, nor does 
the Lessor assume any liability for damages caused by fire, theft, casualty, or any other cause 
whatsoever with respect to any vehicle or its contents. There will be no overnight parking on the 
premises without prior permission of the ELHI Association. Maintenance of the parking area will 
be the responsibility of the ELHI Community Center. 

12. Assignment and Subletting Lessee may sublease portions of their space to individuals or 

groups for purposes consistent with the terms and conditions of this lease. Subleases will be 
subject to approval by the Lessor upon proposal of the individual or group by the Lessee and 
shall abide by all the terms of the Lease between the Lessor and Ignacio School District (the 
District) and all current district rules (as published by the Ignacio School District). An assignment, 
subletting, concession, or license without the prior written consent of Lessor, or an assignment 
or subletting by operation of law, shall be void and shall, at Lessor’s option, terminate this lease.  
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13. Kitchen Use and Equipment All space/equipment in the ELHI Kitchen is accepted in “as-is” 

condition. ELHI will request maintenance/repairs from the Ignacio School District within 
reasonable limits provided a maintenance request is filled out and turned into the ELHI Office. 
By using the kitchen and/or the equipment therein, you agree to indemnify the ELHI Association 
and all its employees, agents, and representatives against all injury, damage, liability, or loss 
that may occur during use. 

14. Shared Use of Kitchen ELHI Tenants will be able to use the kitchen space with the following 

conditions: 

a. All dates/times will be scheduled with the ELHI Administration who will check the 
current schedule for conflicts.  

b. Tenants will be responsible for maintaining the kitchen cleanliness including but not 
limited to wiping down all surfaces with an approved disinfectant; sweeping and 
mopping the floors; cleaning out the sinks and drains; emptying all trash cans and 
replacing the bags at the end of their use.  

c. Tenants will be required to maintain the cleanliness of the bathroom located in the 
kitchen including cleaning the toilet, sweeping, moping and emptying the trash, as well 
as making sure that the toilet paper, paper towels and soap dispenser are stocked at the 
end of their use.  

d. Any equipment in the kitchen that is used must be thoroughly cleaned and returned to 
its original location at the end of each use.  

e. Should any damages be incurred or discovered, tenants agree to inform the ELHI 
Administration immediately and in writing. 

15. Pantry, Refrigerator, and Freezer Use Lessee may store food items in the tenant shared 

space known as the pantry, and the refrigerators provided by ELHI and labeled for tenant use.  
Refrigerators/freezers are also provided for short term rentals and day use only. All items stored 
in this shared space must be stored in proper containers (including plastic bins and lids for all 
dry goods – no exceptions) and clearly labeled and dated. Using the first in first out (FIFO) rule 
should always apply. Lessee must inspect all food storage areas to dispose of any out-of-date or 
compromised foods monthly. In an effort to keep our food storage areas clean and food safe, 
Lessor can ask Lessee to remove food items temporarily or permanently at the discretion of the 
Lessor at any time, giving the Lessee seven days’ notice to clear out the items from these 
common areas. Lessor can also bill Lessee for any hours of cleaning by ELHI Custodial staff, 
board members or volunteers caused by Lessee’s use of the space. 

16. Professional Code of Conduct Tenants of the ELHI Community Center must comply with the 

District and the ELHI mission and vision statements. Tenants must treat each other with respect 
and any issues that arise should be reported to the ELHI Administration immediately. We are a 
shared space and common respect to the building, grounds, tenants, community members, and 
the greater public is expected. ELHI has the right to terminate a contract at our discretion. When 
feasible, if a tenant has an issue or problem with any other tenant, the tenant agrees to make 
reasonable effort to resolve the dispute by speaking to the other tenant before reporting it to 
the Lessor.  
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17. Alterations and Improvements Lessee shall make no alterations to the buildings on the 

demised premises or construct any building or make other improvements on the demised 
premises without the prior written consent of the Lessor. Requests for permission to undertake 
leasehold improvements will follow the Lessor’s Operating Policies and Procedures Handbook. 
The Lessor will negotiate directly with the District without interference by the Lessee regarding 
changes that may be required and will secure approval for improvements from the District, then 
convey this information to the Lessee. All leasehold improvements and site occupancy would be 
undertaken in full compliance with District, local, county, and state regulations. The Lessee will 
be responsible for undertaking and funding all leasehold improvements that may be required to 
carry on its normal course of business, including measures required to meet security needs. 
Lessee will assume the cost of all permitting, architectural, and legal fees associated with those 
improvements. All alterations, changes, and improvements built, constructed, or placed on the 
demised premises by Lessee, with the exception of fixtures removable without damage to the 
premises and movable personal property, shall, unless otherwise provided by written 
agreement between Lessor and Lessee, become the property of Lessor and remain on the 
demised premises at the expiration or sooner termination of this lease.  

18. Damage to Premises If the demised premises, or any part thereof, shall be partially damaged 

by fire or other casualty not due to Lessee’s negligence or willful act or that of its employee, 
family, agent, or visitor, the premises may be promptly repaired by Lessor and there shall be an 
abatement of rent corresponding with the time during which, and the extent to which, the 
leased premises may have been untenantable; but, if the leased premises should be damaged 
other than by Lessee’s negligence or willful act or that of his employee, family, agent, or visitor 
to the extent that Lessor shall decide not to rebuild or repair, the term of this lease shall end 
and the rent shall be prorated up to the time of the damage.  

19. Dangerous Materials Lessee shall not keep or have on the leased premises any article or 

substance of a dangerous, inflammable, or explosive character that might unreasonably increase 
the danger of fire on the leased premises or that might be considered hazardous or extra 
hazardous by any responsible insurance company.  

20. Right of Inspection The Lessor and its agents shall have the right at all reasonable times 

during the term of this lease and any renewal thereof to enter the demised premises for the 
purpose of inspecting the premises and all building and improvements thereon.  

21. Maintenance and Repair Lessee will, at its sole expense, keep and maintain the leased 

premises and appurtenances in good and sanitary condition during the term of this lease and 
any renewal thereof. Major maintenance and repair of the leased premises, not due to Lessee’s 
misuse, waste or neglect or that of its employee, family, agent, or visitor, shall be the 
responsibility of the Lessor and/or the District.  

22. Signage All exterior signage must be coordinated with and approved by the Lessor and the 

District. Interior signage must be approved by the Lessor. All signage must meet Ignacio Town 
guidelines.  

23. Pets Pets shall not be allowed on the property. Certified service animals are allowed. 
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24. Subordination of Lease This lease and Lessee’s leasehold interest hereunder are and shall be 

subject, subordinate, and inferior to any liens or encumbrances now or hereafter placed on the 
demised premises by Lessor, all advances made under any such liens or encumbrances, the 
interest payable on any such liens or encumbrances, and any and all renewals or extensions of 
such liens or encumbrances.  

25. Holdover by Lessee Should Lessee remain in possession of the demised premises with the 

consent of Lessor after the natural expiration of this lease, a new month-to-month tenancy shall 
be created between Lessor and Lessee, which shall be subject to all the terms and conditions 
hereof but shall be terminated on 30 (thirty) days’ written notice on the first day of the month 
served by either Lessor or Lessee on the other party.  

26. Notice of Intent to Vacate The Lessor shall advise the Lessee of any changes in terms of 

tenancy with advance notice of at least 30 (thirty) days. Changes may include notices of 
termination, rent adjustments or other reasonable changes in the terms of this Agreement.  

27. Surrender of Premises At the expiration of the lease term, Lessee shall quit and surrender 

the premises hereby demised in as good state and condition as they were at the 
commencement of this lease, reasonable use and wear thereof and damages by the elements 
excepted. Exit walk-through will be performed with Lessor representative and Lessee 
representative to document condition.  

28. Default If any default is made in the payment of rent, or any part thereof, at the times 

hereinbefore specified, or if any default is made in the performance of or compliance with any 
other term or condition hereof, the lease, at the option of Lessor, shall terminate and be 
forfeited, and Lessor may re-enter the premises and remove all persons therefrom. Lessee shall 
be given written notice of any default or breach, and termination and forfeiture of the lease 
shall not result if, within three days of receipt of such notice, Lessee has corrected the default or 
breach or has taken action reasonably likely to affect such correction within a reasonable time.  

29. Abandonment If at any time during the term of this lease Lessee abandons the demised 

premises or any part thereof, Lessor may, at its option, enter the demised premises by any 
means without being liable for any prosecution therefore, and without becoming liable to 
Lessee for damages or for any payment of any kind whatever, and may, at its discretion, as 
agent for Lessee, re-let the demised premises, or any part thereof, for the whole or any part of 
the then unexpired term, and may receive and collect all rent payable by virtue of such re-
letting, and, at Lessor’s option, hold Lessee liable for any difference between the rent that 
would have been payable under this lease during the balance of the unexpired term, if this lease 
had continued in force, and the net rent for such period realized by Lessor by means of such re-
letting. If Lessor’s right of re-entry is exercised following abandonment of the premises by 
Lessee, then Lessor may consider any personal property belonging to Lessee and left on the 
premises to also have been abandoned, in which case Lessor may dispose of all such personal 
property in any manner Lessor shall deem proper and is hereby relieved of all liability for doing 
so.  
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30. Binding Effect The covenants and conditions herein contained shall apply to and bind the 

heirs, legal representatives, and assigns of the parties hereto, and all covenants are to be 
construed as conditions of this lease.  

31. Severability If any portion of this lease shall be held to be invalid or unenforceable for any 

reason, the remaining provisions shall continue to be valid and enforceable. If a court finds that 
any provision of this lease is invalid or unenforceable, but that by limiting such provision it 
would become valid and enforceable, then such provision shall be deemed to be written, 
construed and enforced as so limited.  

32. Insurance The Lessor has general liability insurance and District has property and casualty 

insurance for the structure. Neither Lessor’s insurance nor District’s insurance covers Lessee’s 
possessions or Lessee’s negligence. During the term of this Lessee must maintain a renter’s 
insurance policy to cover damage or loss of possessions. Lessee shall also maintain a policy of 
general liability insurance which shall name Lessor and District as additional insureds. A 
certificate of insurance naming the Lessor as an additional insured must be provided 
(electronically or hard copy) by Lessee to the Lessor within three business days after execution 
of the lease and updated certificates provided not less than 30 days prior to the expiration of 
the term of such policy. Tenant program operations may not commence prior to receipt of this 
certificate.  

 

Lessee: (Printed Name) ___________________________________ _____________ 

Lessee: (Signature) ___________________________________ Date 

 

ELHI Representative: 
(Printed Name) 

___________________________________ _____________ 

ELHI Representative: 
(Signature) 

___________________________________ Date 

   

Board Approval: 
(Printed Name) 

___________________________________ _____________ 

Board Approval: 
(Signature) 

___________________________________ Date 
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ELHI Itemization of Lease 

Tenant Organization Alarm Code Assigned: 

Room Number(s)  
 

Total Square Footage by Organization:  
 

 

Monthly Rent @ $___ / sq. foot 
 
 

1st Month’s Rent 
Phone Charge 

 
$_________ 

Last Month’s Rent 
 

$_________ 

Cleaning/Damage Deposit 
 

$_________ 

Number of Keys Issued: 
 

Total due for keys (@$10/each) $_________ 

 
Total due upon signing: $_________ 

 

Key Distribution 

Key Code # Keys Person Receiving Keys 
Key Lost or 
Returned 

ELHI Representative Signature 
and Date Returned 

     

     
     

 

The cleaning/damage deposit of $_____________, after all assessments, will be credited back to the TENANT upon completion 

of all termination terms stated within the lease. Key charge is non refundable and a $25 charge per unreturned key will be 

deducted from the damage deposit. 

Tenant Representative: ______________________________________ Date: ___________________ 

 

ELHI Representative: ________________________________________ Date: ___________________ 
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Key Receipt Acknowledgment 

The ELHI Center distributes keys to those individuals within member organizations whose 
organization has determined have a legitimate need to access the building for purposes related 
to their organization’s programs. Signing below indicates that: 

• You have received the key(s) for the specified access points (e.g. exterior building 
and/or rooms). 

• And, if needed, access code(s) for the security alarm. 
• You are personally responsible for the use and security of key(s). 
• You will surrender your key(s) if your relationship to the authorizing organization ends 

or program needs no longer require you to have possession of said key(s). 
• If a key or keys are lost, you are personally responsible for the cost of rekeying that 

access point(s). 
• If the access code(s) for your authorized area(s) is changed, you will be informed by ELHI 

staff/board. 
• Each organization must account for all keys annually before lease renewal date. 

Note that if a key or keys are misplaced, that you, not your organization, will be held personally 
responsible for the cost of re-keying and making new keys for those locks. 

 

Individual Receiving Key(s)/Code(s)  Date 

 

ELHI Representative  Date 

 

Key Code 
          

# of Keys 
          

Front door alarm code: _______________ 

 
A copy of this form should be provided to both the organizational representative  

authorizing this access/use and to the individual receiving the key(s)/code(s). 
 

 

 



 
 

ELHI Tenant Lease July 2022 

P a g e  | 12 

  

 

School Safe Radio Receipt Acknowledgment 
A School-safe handheld radio has been assigned to each room at the ELHI in collaboration with ISD to 
create a vital communication link for our building and district for everyday activities and for 
emergencies. Communications are the first thing to break down during an emergency. Having these 
radios gives us another excellent tool to provide for the safety and security of our tenants, programs and 
visitors. If we all work together and make our best effort to follow this protocol then we will have a 
much better outcome and day-to-day working conditions. 
 
All organizations, tenants and tenant participants must agree to the following: 

• Each radio will be charged and ready for use at the beginning of each day. 

• All tenants shall monitor and have their radio available at all times. Any staff member 
supervising programs outside of the building, or while in shared spaces (cafeteria, kitchen or 
sanctuary) shall carry their radio and have it turned on during such time. 

• Communications will be clear and concise and limited to ELHI business. Radios should not be 
used for long conversations in which a telephone could be used. 

• Users will identify themselves as well as who they are calling, e.g.: This is the ELHI Office calling 
(tenant name) This transmission should be repeated a second time. The person answering 
should respond, e.g.: This is (tenant name), go ahead. 

• Users will refrain from any idle chatter or joking on the radio. If someone is not available at their 
office or classroom phone, they can be asked over the radio to contact the caller by phone to 
avoid tying up the radio airtime.  

• Traffic on a busy working channel will be moved to an unassigned channel.  

• You will surrender your radio(s) if your relationship to the authorizing organization ends, or the 
program needs no longer require you to have possession of said radio(s). 

• If a radio is lost, you are personally responsible for the cost of replacing the radio at the current 
price. 
 

One channel has been designated for building-wide communication within the ELHI, mainly for 

communicating incidents or emergencies. There is one repeated (boosted), channel which is used by the 

ELHI administration and the district's administration, maintenance, police or for longer distance 

communication. There are six unassigned channels for use during special events or as called for.  

The channel designations are as follows:  

Channel # 1 - ELHI Community Center 

Channels #2-#7 Unassigned (Available for use to avoid tying up more frequently used channels) 

Channel # 8 Administration, Maintenance and SRO secondary. (Repeated)  

 

  Radio Serial No: 0275WB       

   

   

Individual Receiving Radio(s)  Date 

 
ELHI Representative  Date 
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Things to know about the School Safe handheld radios: 
• There is a short delay when activating the talk button. Users should press the talk button, pause 

momentarily, and then proceed to talk.  

• Speak in a normal conversational tone and hold the radio a few inches from your mouth. 

Speaking too loudly or softly into the radio or holding it too closely against the mouth causes 

voice distortion which often creates unreadable communications and requires unnecessary 

repetition.  

• Channels 2 through 7 are line-of-sight capable only. They have a range of approximately ¼ mile 

if there are no solid obstructions between the two users such as tall buildings or hills.  

• There are two repeater antennas mounted on the roof of the ISD elementary school for 

channels 1 and 8. The repeaters receive the transmission from the radio on one frequency, add 

power to the transmission, and then send it on to the receiving radios on a different frequency. 

If the antennas are not within a reasonable range of either the sending or receiving radios, the 

transmission will fail. The repeater allows the radios to be effectively used from all buildings in 

the district to the areas around the casino, the fairgrounds and the transportation building. Each 

radio is equipped with half-moon shaped programing buttons located just below the transmit 

button. The top of these buttons will turn on or off the repeated frequency on channels 1 and 8 

to allow their use as a line-of-sight radio while away from the district or for uses not requiring 

the repeater. Turning the repeater off will create a “descending” tone. Turning the repeater on 

will create an “ascending” tone.  

• On the side opposite the transmit button is a covered socket for a standard headphone jack. 

This is to provide an option for communication in the event of an extremely noisy environment 

or for situations requiring quiet such as testing or a lock-down.  

• Use of the radios should be consistent building wide. 

Practicing good radio etiquette during daily operations prepares us for their use during the rare 

emergencies. It helps two-way radio communication when everyone understands and uses similar 

language and etiquette, especially when there are more than two people using the channel.  

 • Over – I’ve finished speaking  

• Say Again – Repeat your last message  

• Stand-by – I acknowledge your transmission, but can’t respond right now  

• Go ahead – I can respond, go ahead with your message  

• Roger – message received and understood  

• Affirmative / Negative – Yes / No  

• Out – Conversation is finished, the channel is clear for other users. 

 
A copy of this form should be provided to both the organizational representative  

authorizing this access/use and to the individual receiving the radio(s). 
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Tenant Walk Through 
Instructions: Tenants, please complete this checklist within three days of moving in. Tenants and 
ELHI Administrator will review property and completed checklist together and mutually agree on 
the condition of the property upon move-in by signing this form. Each party keeps a copy of signed 
checklist. Tenant and ELHI Administrator will use the move-in checklist when determining if any of 
the tenant’s deposit will be retained for cleaning or repairs after move-out. BE SPECIFIC and 
DETAILED when filling out the checklist. 

 

 

 

 

 
          

Tenant Name: ______________________________________________  

Room Number(s): ____________________________________________  

          

Item Condition on Arrival Condition on Departure  

Floor & Floor Covering      

Walls      

Ceiling      

Doors, Lock and Hardware      

Lighting Fixtures      

Windows & Window Coverings      

Heat/AC      

Cabinets & Counters      

Sink & Plumbing      

Closet      

Other: ____________________      

Other: ____________________      

Other: ____________________      

       

__________ Tenant acknowledges that they were informed about fire drills & protocol and the 
need for the ELHI Administration to be able to enter their space without notice when fire drills 
and/or state inspections are performed. 

 

 

 
          

__________ Tenant acknowledges that they have received a copy of the ELHI Maintenance request 
form and instruction regarding submission to ELHI Administration. 

 

 
          

__________ Tenant acknowledges that the ELHI Administration and/or Ignacio School District may 
need to enter their space without notice for maintenance and repairs.  

 

 

         
 

Tenant Move-In 
Date:___________________  

Tenant Move-Out 
Date:___________________ 

 

Tenant:____________________________  Tenant:_____________________________  

ELHI Administration: _________________  ELHI Administration: __________________  

 



 TOWN OF IGNACIO 

UTILITY BILLING POLICY 

 
Utility bills will be mailed to all utility customers on the 5th of the month, due by the 20th. The utility bill 

may be mailed to the renter if permitted by the property owner/landlord. Utility Deposits are not required. 

The property owner will ultimately be responsible for the utility bill. 

 

Accounts not paid in full by the due date will become past due. Accounts with a balance greater than 

$20.00 will be assessed a flat $10.00 late fee on the last business day of the month. A Disconnect Notice 

will be generated for accounts with any balance. The Disconnect Notice will be mailed to the landlord and 

the renter if the account is a rental, if the renter’s address is available. The past due amount must be paid 

before the 10th day of the following month. Shut off will be at 10:00 AM on the 10th day of the month 

after all online, drop-box, and mailed payments are posted.  If the 10th of the month falls on a Friday or 

weekend, shut off will take place the following Monday at 10:00 AM 

 

Accounts shut off for nonpayment fall into a reconnect status. Any past due amount must be paid in full 

before services are reactivated, and a reconnect fee of $50.00 will be charged during regular working 

hours. The reconnect fee will be $60.00 after hours, weekends and holidays. A fee of $25.00 will be 

assessed for special meter readings outside of the regular cycle reading. (Exception: when a property is 

changing owners.)  Only the landlord can request a Special Read. A $30 fee will be required to turn on/off 

utility services for purposes other than repair. 

 

The Town Manager or Town Clerk may use discretion on extensions on past due accounts.  If the 

customer cannot pay the entire past due bill, they must at least pay the gas portion for their heat to remain 

on. Once all efforts to work with the customer have been exhausted, maintenance will be given a list of 

shut-offs for that billing cycle. If the gas is shut off at a residence, the customer must be present when 

reconnected. Reconnect times are at 10:00 AM and 2:00 PM. Maintenance can only shut off or reconnect 

at the direction of the town staff. 

 

Exception: To avoid shut off, subsidized accounts will require a phone call or letter from the agency 

providing the assistance. During the period from November 1 to April 30, the Town will not disconnect 

any subsidized accounts unless the Town is informed by the subsidizing agency that the tenant no longer 

qualifies for assistance.  

 

Effective immediately, if a check or credit card payment is returned for any reason, a $35.00 fee will be 

assessed to the account for insufficient funds.  If a check or credit card payment is returned, the customer 

must use certified funds (cashier’s check, money order or cash) to bring the account current.  On any 

account where the payment has been returned three times (whether check or credit card payments) within 

a year, the customer will be notified and the account will be flagged as CASH ONLY. The Town will not 

accept payments other than cash or certified funds (cashier’s check or money order) for a year. 

 

The Town of Ignacio has the authority to lien the property in a severely delinquent situation (any amount 

90 days past due), at which time the property owner will be notified of the Town’s intentions. Should the 

town be forced to begin the lien process at a cost of $100 in order to insure collection, all recording and 

attorney fees will be assessed to the property owner. Ordinance #256, approved October 10, 2007 

authorizes the Town to collect charges, fees and assessments through collection of property taxes by the 

County Treasurer. 

 
Approved August 10, 2010: Effective October10, 2010; Revisions March 2011: Effective March 8, 2011, Revised 

August 6, 2013: Revised December 3, 2013; Revised November 15, 2017; Revised January 15, 2020; Revised 

January 9, 2023 
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Intergovernmental Agreement between the Town of Ignacio and  
Education Literacy Health and Inspiration Community Center (ELHI) 

 

 

THIS AGREEMENT is made effective this 16th day of November 2022, between the Town of Ignacio, a 
Colorado Statutory Town (the “Town”), and the Education Literacy Health and Inspiration Community 
Center (ELHI), a not for profit corporation. 

 

Recitals  

 

The provisions of Section 18 of Article XIV of the Colorado Constitution and C.R.S. §29-1-203 allow 
Colorado local governments to cooperate or contract with one another to provide any function, service or 
facility lawfully authorized to each local government,  

 

ELHI desires for the Town to plow its parking lot area located within the Town at 115 Ute Street, Ignacio, 
CO 81137; and 

 

The Town has agreed to perform certain snow plowing services set forth herein, and ELHI agrees to 
payment of fees as set forth herein. 

  

NOW THEREFORE, in consideration of the mutual promises contained herein, the Parties agree as follows: 

 

I. Duties of the Town 

 

The Town has designated the Interim Town Manager as the “Contact Officer” to act as the primary liaison 
between the Town and the ELHI for the purposes of this agreement.  The work identified in this Agreement 
will be coordinated by the Public Works Director.   

 

The Town will charge ELHI $200.00 per day for snow plowing services.  All plowing will be documented 
and detail date and time, and when necessary a monthly invoice will be sent to the ELHI with the applicable 
plowing information. 

 

Snow plowing for ELHI will be done at the Town’s convenience, and the Corporation understands the Town 
has plowing and other obligations that are required and will be completed before ELHI’s parking lot area 
can be plowed. 

 

The Town will plow ELHI parking lot area when snow accumulations exceed two (2) inches and other Town 
commitments have been completed. ELHI can request additional plowing or removal of accumulated snow 
and must contact the Public Works Director to coordinate. 

 

The Town of Ignacio will not be held responsible for damage done to unmarked landscape features. A 
sketch of the driveway area is included with this contract, highlighting the parking area layout, landscape 
features and materials. 
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II. Duties of Education Literacy Health and Inspiration Community Center (ELHI) 

 

ELHI has designated the Facilities Manager, Cora Shubert, as their contact person and primary liaison for 
purposes of this Agreement between ELHI and the Town. 

 

ELHI agrees to pay all Town invoices submitted in accordance with this Agreement within thirty days of 
receipt. 

 

ELHI will allow the Town unobstructed access to the parking lot area for snow plowing, and shall ensure 
that the parking lot area is free from vehicles and persons, and any obstruction during snow plowing. 

 

 

III. General Provisions 

 

1. ELHI hereby agrees to defend, save and hold harmless the Town, its departments, officers, 
elected officials and employees from any and all costs, damage, and liability which is caused by 
an activity, condition or event arising out of the performance or nonperformance of any provision 
of this Agreement to the extent authorized by Colorado law. Such costs shall include but are not 
limited to, in the event of legal action, court costs, expenses and reasonable attorney’s fees, 
including reimbursement of all costs and attorney’s fees associated with any litigation arising out 
of this Agreement. 

 

2. ELHI hereby releases the Town and its departments, officers, elected officials and employees 
from all claims, causes of action or liabilities that may arise out of this Agreement by the Town 
affecting or relating to the subject of this agreement, that the Town makes using reasonable care 
and in good faith. 

 

3. If any legal action or other proceeding is brought for the enforcement of this Agreement, or 
because of an alleged dispute, breach, default or misrepresentation in connection with any 
provisions of this Agreement, the successful or prevailing party will be entitled to recover 
reasonable attorney’s fees, court costs and all expenses (including, without limitation, all such 
fees, costs and expenses incident to appeals) incurred in that action or proceeding, in addition to 
any other relief to which such party or parties may be entitled. 

 

4. If any term or provision of this Agreement shall be adjudicated to be invalid, illegal or 
unenforceable, this offending term shall be amended to conform as closely as possible to the 
parties’ original intent and the validity of the other terms and provisions of this Agreement shall 
not be affected thereby. 

 

5. No portion of this Agreement shall be deemed to create a cause of action with respect to anyone 
not a party to this Agreement, nor is this Agreement intended to waive any privileges, immunities 
to the parties and their officers or employees, except as expressly stated in this Agreement. 

 

6. This Agreement is intended as the complete integration of all understandings between the 
Parties.  No prior or contemporaneous addition, deletion or modification hereto shall have any 
force or effect whatsoever. 

 

7. Neither party shall be considered in default of its obligations hereunder if performance of such 
obligations is prevented or delayed by acts of God, government, war, riots, acts of civil disorder, 
labor disputes, failure or delay of transportation or such other causes as are beyond such party's 
reasonable control. 
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8. In no event shall either party be liable to the other for any consequential or special damages 
arising out of or in relation to this Agreement, regardless of the cause. 

 

9. The services provided by the Town are "as is" without any warranties whatsoever, expressed or 
implied. 

 

10. The term of this Agreement shall be from the date of final execution until such time as either party 
terminates this agreement by providing 10 days written notice. 

 

11. Each person signing this Agreement in a representative capacity, expressly represents the 
signatory has the subject party’s authority to so sign and that the subject party will be bound by 
the signatory’s execution of this Agreement.  Each party expressly represents that except as to 
the approval specifically required by this Agreement; such party does not require any third party’s 
consent to enter into this Agreement. 

 

In Witness whereof, the Parties hereto have executed this Agreement the day and year first above 
written. 

 

 

        Town of Ignacio, Colorado 

                                                                  

                         

                                                                      

______________________________ 
    Mark Garcia, Interim Town Manager 

 

 

Attest: 
   Ignacio Community Library District 

 

____________________________           
Tuggy Dunton, Town Clerk  
        _______________________________ 

Cora Shubert, Facilities Manager 





Opting-In 101: Why Your Community 
Should Opt-In and How To Do It

Updated: July 10, 2023
provided by the Community Investment Alliance



● DOLA’s Prop 123 overview page: https://engagedola.org/prop-123

● DOLA’s prop 123 Baseline Assistance Tool: https://co-
bat.streamlit.app/

Helpful Links:

https://engagedola.org/prop-123
https://co-bat.streamlit.app/


The Community Investment 
Alliance is a Colorado-based 
501c3 organization that 
partners with communities to 
develop stable housing, robust 
behavioral health services, 
wealth-building opportunities, 
access to healthy food, and 
integration with the natural 
environment.

Founded in 2021 to address 
pressing issues around 
housing, homelessness, equity, 
capacity building, and access to 
decision-making processes at 
state and local government. 

More info at 
communityinvestmentalliance.org



Prop 123: A stable revenue source 
with no new taxes 
• Dedicates $300M, or .1%, of existing taxable income to 
affordable housing.

• Debruces the $300M, allowing $300M of what would be 
tax refunds to drop into the general fund and keep the 
general fund whole. (more simply–it created revenue 
without a new tax)

•This $300M is less than 10% of the total projected refunds 
for the next fiscal year.



Affordable Housing Measure
What does it do? 

For Coloradans: 
• Provide $300 million 

in permanent annual 
funding for 
affordable housing 

• Allocate 0.1% of the 
State’s existing 
taxable income 
toward building up to 
10,000 homes 
annually 

For Local Governments:
To access these funds, local 
governments must…

• Require a prioritized 
review for the approval 
of affordable housing 
projects  (by 2026)

• Commit to increasing 
affordable housing by 
3% every year to access 
the funds



Where The Dollars Go 

Homelessness 

$54M 

Landbanking 

$27M-$45M 

Workforce Housing

$135M- $153M

Homeownership

$60M

Division of Housing 

Colorado Housing and 

Finance Authority 



Why Opt-In Now? 
● Proposition 123 provides significant new resources for programs and 

development of affordable housing.
● The fast-track development review requirements do not kick in until 

2026.
● With ARPA funds being expended at the state, other state fund sources 

are limited and will go quickly.
● Proposition 123 funds provide more flexibility and uses than federal 

housing resources and can serve higher incomes.
● If you have affordable developments in process in your community, 

you want to give them the best chance at gap funding to complete their 
project.

● As soon as you opt in you can begin counting units towards the 9% 
three year commitment.



DOH Fund Details 

DOH receives 40% of funds. The portion transferred to Affordable Housing 

Support Fund for DOH is estimated to be:

● $58 million from 2022-23 budget year (transferred July 1, 2023)

● $116 million from 2023-24 budget year (transferred July 1, 2024)

OEDIT receives 60% of funds. The portion transferred to Affordable Housing 

Financing Fund for OEDIT is estimated to be:

● $87 million from 2022-23 budget year (transferred July 1, 2023)

● $175 million from 2023-24 budget year (transferred July 1, 2024)

● OEDIT/CHFA and DOH have their own sessions scheduled: please visit their 
websites for more information.



DOH Homeownership Program 

● Down-payment assistance to first-time homebuyers (prioritize 
first-generation):

●Up to 120% AMI

●Grants and loans (up to 100% AMI):

●Nonprofits and community land trusts to support   affordable 
home ownership
● Groups or associations of mobile homeowners to assist 

with the purchase of their park



CHFA Resources 

● CHFA Webinar Recording Links
Recordings of the engagement webinars held in early June on the Proposition 

123 Land Banking and Concessionary Debt programs are linked below:

Proposition 123 Land Banking Recording

Proposition 123 Concessionary Debt Recording

● CHFA will be launching a website in July for the Affordable 
Housing Finance Fund

https://www.youtube.com/watch?v=en7h2wpwB9M
https://www.youtube.com/watch?v=pEIu4RsrZWo


What Is Opting-In? 

● It is a process where the local government opts into 
the program and commits to increasing their 
affordable housing baseline number by 3% a year or 
9% by 2026.

● What is a baseline number (aka baseline estimate)? :

○ Estimate of the number of existing housing units 
in one’s community that are considered 
“affordable” based on approved data sets.

○ Units are both rental and for-sale.



What Is Opting-In? continued…

● As part of the Opting-In process, local governments need 
to find their baseline number. 
○ This is the first step in the Opt-In process.
○ There are a few methods to find a communities 

baseline number. 

● Again, the commitment a local government makes to 
increase their affordable units by 3% a year or 9% by 
2026 is based on this baseline number.



What Is Opting-In?  continued…
● The state will confirm 9% was delivered at the end of 3 

years (no annual compliance).

● The units must be “net” new units; new construction or 
conversion from market to affordable housing.

● State will not review progress until 2026.

● If the local government does not meet its 9% target it will 
not be eligible for funding in 2027.



What Is Opting-In? continued…

● Applications can be submitted now but have to be 
submitted  in by Nov 1 for next three- year cycle.

● First funding streams are anticipated to be available in 
July.

● Communities can count units once they have formally 
opted into the program. Units are counted at time of 
permitting.



How to Calculate Baseline
The baseline number can be calculated/discovered in 2 methods:

Method 1: 
Use default baseline number published in the DOLA table posted on their 
website entitled: “Local Government Affordable Housing Baseline Reference 
Table”.  Website: https://engagedola.org/prop-123

Method 2:
Calculate the baseline number using the DOLA Baseline Assistance Tool
Tool URL: https://co-bat.streamlit.app/

https://docs.google.com/spreadsheets/d/1mm6gUGC7jb26nn4MczKMxaHooWJa4UCNbXOsYuRpyXk/edit#gid=0
https://engagedola.org/prop-123
https://co-bat.streamlit.app/?query=
https://co-bat.streamlit.app/


Data Sources per 123 Legislation

● The Language in the legislation required the Department of 
Housing to use:

● The 2017‐2021 American Community Survey published 
by the U.S. Census Bureau.

● Comprehensive Housing Affordability Strategies 
estimates published by the U.S. Department of Housing 
and Urban Development.



How Can Prop 123 Funds Help My 
Community?

● Assist projects that are currently stalled due to rising costs 
and interest rates
Create new or fund existing mortgage assistance programs
Fund affordable for-sale housing development

● Provide gap funding to workforce housing rental projects
● Provide funds for land acquisition
● Provide more low-cost debt for housing developments
● Fund a variety of programs to prevent or end 

homelessness.



Hold for slide from Robyn

● Who we are 



Content Slide 2

● Here is another content slide



Content Slide 2

● Here is another content slide



Next Steps
● Assess your community’s baseline number using one of the two 

methods.

● Discuss with local elected officials and/or manager about desire to 
opt-in. If community leaders are ready to proceed submit your 
commitment online.

● If you need technical assistance on the overall process you can 
reach out to DOLA or the Alliance (contacts on next slide).

● For direct questions on alternative methodology contact Connor at 
DOH: connor.everson@state.co.us 



Contact Information: 
Jenn@goprojectmoxie.com

Sara.p.monge@gmail.com

www.communityinvestmentalliance.org

mailto:Jenn@goprojectmoxie.com
mailto:Sara.p.monge@gmail.com
http://www.communityinvestmentalliance.org/


Ignacio, Colorado Opt-In Form For DOH 

 

 

Community opting in: Ignacio, Colorado 

 

The baseline amount of affordable housing in your jurisdiction:  

Baseline Estimate = 146 

 

The type of income limit used to calculate the baseline amount of affordable housing (such 

as the Area Median Income of your own jurisdiction, or the state household median 

income):  
Own AMI - La Plata County 

 

Provide Information Supporting The Baseline 

 

Select the data source used to calculate the baseline:  

DOH Spreadsheet entitled: “Local Government Affordable Housing Baseline Reference Data 

Table” - tab of Spreadsheet entitled: “ACS Baseline Options”. Spreadsheet can be found within 

the Resources section on the DOLA website: https://engagedola.org/prop-123 

 

Enter information on the county and household size used to determine the income limit (if 

applicable):  
Not Applicable 

 

Describe the methods used to produce the baseline:  

Used the baseline number that was listed within the DOH Spreadsheet entitled: “Local 

Government Affordable Housing Baseline Reference Data Table” - tab of Spreadsheet entitled: 

“ACS Baseline Options”  

 

2.b. Justify a Petition to Use an Alternative Income Limit (not required in all cases, only 

when a jurisdiction calculates its baseline amount of affordable housing using the state 

median household income or the Area Median Income of an adjacent jurisdiction):  

Not Applicable 

 

3. File a Commitment 

Describe if and how high-density housing, mixed income housing, environmental 

sustainability, and the de-concentration of affordable housing will be prioritized. 

 

Ignacio’s 9% commitment over a three-year period is 14 units as calculated on DOH’s 

Spreadsheet entitled: “Local Government Affordable Housing Baseline Reference Data Table” - 

tab of spreadsheet entitled: “ACS Baseline Options”  

 

The Town of Ignacio has a housing subdivision in process that will provide a mix of rental and 

for-sale housing at a variety of prices. 

 

 

https://docs.google.com/spreadsheets/d/1mm6gUGC7jb26nn4MczKMxaHooWJa4UCNbXOsYuRpyXk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1mm6gUGC7jb26nn4MczKMxaHooWJa4UCNbXOsYuRpyXk/edit?usp=sharing
https://engagedola.org/prop-123
https://docs.google.com/spreadsheets/d/1mm6gUGC7jb26nn4MczKMxaHooWJa4UCNbXOsYuRpyXk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1mm6gUGC7jb26nn4MczKMxaHooWJa4UCNbXOsYuRpyXk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1mm6gUGC7jb26nn4MczKMxaHooWJa4UCNbXOsYuRpyXk/edit?usp=sharing


(Optional) List the jurisdictions that you intend to cooperate with for the purpose of 

collaborative affordable housing growth: 

 
We work closely with the Regional Housing Alliance, Southern Ute Indian Tribe and La Plata 

County. 



 

 

RESOLUTION NO. 02-2023 

 

A RESOLUTION OF THE TOWN OF IGNACIO, COLORADO, EXPRESSING THE 

TOWN’S INTENTION TO COMMIT TO THE LOCAL JURISDICTIONAL  

REQUIREMENTS UNDER COLORADO REVISED STATUTE, TITLE 29, ARTICLE 32, 

AND REFERRED TO AS “PROPOSITION 123.”  

 

WHEREAS, Proposition 123 (Proposition) establishes a Statewide Affordable  Housing 

Fund, under Colorado Revised Statute (CRS) Title 29, Article 32; and   

WHEREAS, the Proposition uses state revenue collected pursuant to Article 32 on one-

tenth  of one percent of federal taxable income, as modified by state law, for the purposes of creating 

and supplying affordable housing to individuals meeting the criteria set forth in the statute; and   

WHEREAS, the Proposition creates a local planning capacity development program 

administered by the Division of Housing, in the Department of Local Affairs; and   

WHEREAS, the program created will provide grants to local governments to increase the  

capacity of local government planning departments responsible for processing land use,  permitting, 

and zoning applications for housing projects; and   

WHEREAS, the Proposition allows local governments to opt-in to this program by 

declaring a three-year commitment, allowing the Town to be eligible for this funding; and   

WHEREAS, for the Town to receive and maintain funding, the Town must comply with 

requirements set forth under the statute; and   

WHEREAS, the statute deems that the Town would be eligible, in 2027, to receive funding  

if it commits and achieves annual increases in the number of affordable housing units within its  

territorial boundaries, and if the Town implements a system to expedite the development approval  

process for affordable housing projects; and  

WHEREAS, the Town Board of Trustees affirms the Town’s commitment to the conditions 

set forth within the Proposition and the desire to receive funds from the Statewide Affordable 

Housing Fund;  and   

WHEREAS, the Town Board of Trustees finds that this commitment is in the best interest 

of the health, safety, and welfare of its residents.   

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF IGNACIO, COLORADO, THAT:   

Section 1. The Town Board affirms the Town’s commitment, under Proposition 123,  

C.R.S. Title 29, Art. 32, to increase affordable housing by 3% each year over the baseline number 

of affordable housing units within its territorial boundaries, as established by the process set forth 

in the statute.  



Section 2. The Town Manager, or designee, will file the Town’s commitment with the State 

Division of Housing and will create and implement a process to expedite the development  approval 

for affordable housing projects, as defined in the statute.  

 

Section 3. The Town Manager, or designee, will report the Town’s compliance to the 

Town Board through annual reports, and report compliance to the State Administrator of this 

program through the process defined in the statute.  

ADOPTED THIS 14TH DAY OF AUGUST, 2023. 

       TOWN OF IGNACIO 

 

       

 Clark Craig, Mayor 

 

Attest: 

 

 

       

Tuggy Dunton, Town Clerk 

 



 
                 
_______________________________________________ 

Town Managers Report   

_______________________________________________ 
 

 
DATE:  August 09, 2023 
 
REPORT PERIOD:   July 06, 2023 – August 09, 2023 
 
This report focuses on items within the Town Board Meeting Agenda and also on work completed 
during the report period listed above.   
 
TOWN BOARD MEETING AGENDA ITEMS 

 
VII.  NEW BUSINESS: 
A. Chamber of Commerce Special Event Liquor License Request:  This request is for the Green 

Chile Festival and Tuggy has been working on request.  Please contact her with any questions. 
     
B. ELHI Lease Agreement:  The ELHI Board and Town staff have been discussing lease terms for 

continued occupation and use of ELHI.  This effort followed a work session between the ELHI 
and Town Boards in July where discussion on the coverage of large maintenance expenses 
was a topic of discussion. The school district has maintained detailed expenditures for ELHI 
pertaining to maintenance and utility expenses which were covered by the district and these 
are helpful in reviewing maintenance and utility expenses moving forward.   
 
Enclosed in your packet is a new lease with occupancy terms and conditions regarding 
maintenance and operations. The ELHI has agreed to coverage of utilities and minor 
maintenance and operation expenses.  ELHI requested a monthly total of $1800 for minor 
maintenance and operation expenses and anything over that would be split 50/50 between 
ELHI and the Town.  The draft lease establishes a total for minor maintenance and operation 
expenses at $20,000 and anything over that would be split 50/50, up to $50,000.  (Note: 
annual maintenance costs for the last 3-years have been approximately $10,000).  The ELHI 
has requested a $600 maximum for major maintenance repairs with anything over split 
50/50.  The draft lease establishes a $1000 maximum to ELHI for major maintenance repairs 
with anything over that amount split 50/50.  The major maintenance items will need to be 
approved on a case-by-case basis.  Please consider the draft lease and also ELHI’s requested 
terms. 
 
In your packet are emails regarding proposed terms from the Town and ELHI and also an 
estimate on ELHI tenant community benefit.  Ideally, we can agree on the lease terms and 
get this signed and in place. We will need to establish insurance once the lease is approved.  
Please contact Tuggy or I with any questions.   
 



C. Resolution 02-2023 – Prop 123 Opt-In:  Prop 123 is a new voter approved affordable housing 
funding source that is administered by the State.  There is information in your packet 
providing information on this new funding source.  There is specific criteria the Town has to 
agree and adhere to in order to access this funding.  The major component is a commitment 
to increase affordable housing in Ignacio by 9% over a three (3) year period.  Each community 
must establish a baseline of existing affordable housing units in order to determine how many 
additional affordable housing units need to be built in order to meet the 9% requirement.  If 
a community is interested in accessing this funding and building the required housing they 
must “Opt-In” by November in order to access the first round of funding.  
 
The Town has received free Technical Assistance (TA) in establishing Ignacio’s baseline, which 
has been determined to by 14 new affordable housing units.  The TA will assist the Town 
moving forward with Prop 123 funding and provide support and associated documentation if 
the Town opts-in.  The Rock Creek Housing project is proposing to build 46 new affordable 
housing units and completion of 14 units within this project will suffice in meeting the 9% 
goal. Building these units will allow for access of Prop 123 funds for ALL affordable housing 
efforts within the Town. Opting-In creates not commitments until the Town applies for 
funding and agrees to build the affordable housing, however we need to opt-in before 
building permits are issued.  Durango and Bayfield have recently “opted-in” and La Plata 
County is considering the issue as well.  Please look this information over and contact me with 
any questions.  We will discuss this in more detail during the meeting.   
 

VII.D TOWN MANAGER REPORT 
Town Storm Drainage Project:  The Town is (still) waiting on final permit approval with CDOT and 
anticipates starting this project this summer.  Town crews are ready to commence this project 
once the final permit is approved.  Please contact Jeremey or I with any questions.     
 
Grants:  I have been working on a number of potential grants for the Town and they include 
Downtown Redevelopment Planning, ELHI Planning, CR 320 Rebuild, Housing Development, 
Storm Sewer Project-Phase 2 and more.  There is a lot of grant funding available and it is a full-
time job staying on top of grants and associated submittal deadlines.  Please contact me with any 
questions.   
 
Rock Creek Housing Project: This project is progressing on several fronts. Below are details on 
ongoing work:  

 SEH has completed the final infrastructure improvements design and prepared a project bid 
on BidNet.  Bids are due on August 22nd and several contractors have obtained bid packages.  
We are hopeful we will receive competitive bidding on this project and can award a contract 
in September for fall construction.  The project must be completed by June 2024.    

 The final PUD plat is complete and ready for approval, however we still need to determine 
street names.  I would suggest the names “Juniper Street” and “Manzano Circle”. Please 
consider these names and let me know if you agree or have any desired changes.   

 La Plata County has requested some additional information on our grant request and I have 
met with them to discuss possible changes to our request which may be necessary due to the 
infrastructure construction estimates.  They are still supportive of our project. 



 The SUIT has received notice that their $3M Congressionally Directed Spending (CDS) request 
has been included in the final funding request that will be considered by Congress this fall.  
These funds if awarded will be utilized for rental housing development on the Rock Creek site.  
Discussions on this potential build are ongoing.   

 Discussions with Fading West (FW) has continued and a housing development proforma is 
being updated with their estimated housing costs.  FW could be our housing partner on this 
project.  Check out their website at:  www.fadingwestdevelopment.com   

 Town crews have been preparing the site for construction which includes removal of 
stockpiled dirt and overall site cleanup.   

 
We need to schedule a ground breaking and ideally that will be in September once we have a 
contractor under contract.  There are a number of agencies and dignitaries that we should invite 
and officially kick this project off. How does Thursday, September 14th work?  This project is the 
only affordable housing project underway in our region and has some great momentum and 
support.  Please look at your calendars and see if that date works or if you have other preferred 
dates. 
 
Ignacio Downtown Redevelopment Plan:   We have not received any new information and work 
from the University of Colorado Technical Assistance (UCTA) team.  There is a large document on 
previous work that has been uploaded to the shared drive for your review.  Please look this over 
and let me know if you have any questions.              
 
Town Activities:  Town staff are busy with summer work and typical duties and services.  Public 
work crews have completed the sewer service replacements (26 total) and various building and 
cleanup activities. Administrative staff are beginning the 2024 budget and associated 
preparation. The Police Department continues to function efficiently and effectively within Town. 
We have a solid workforce and everyone is contributing fully and ensuring the Town operates 
efficiently.    
 
Broadband Initiatives:  Town staff have met with the Tribe and contractors working on the 
broadband network within Town.  The schedule is to begin work in about 4-6 weeks and we are 
preparing an Excavation Permit for this project.  We will keep you apprised of this project and 
the anticipated schedule once finalized. Please contact me with any questions.    
 
MEETINGS ATTENDED – I continue to attend numerous conference calls and webinars remotely 
on a variety of matters, as well as on multiple grant opportunities.  I continually exchange 
multiple emails and phone calls on related town matters and projects.               
 
Please contact me with any questions on the above material or if in need of anything.  Thanks! 
     





 

Public works Department Staff Report 
8/3/2023 
 

Compliance 
           This month’s code enforcement 
  
103 Maple – Trash and trash bags in alley way, between Maple and Piedra. Letter was sent out. 
(Pending) 
  
109 Maple – Grass in the front yard and trees need to be trimmed over sidewalk. Letter was 
sent out. (Pending) 
  
111 Maple – Trees over sidewalk need to be trimmed. Letter was sent out. (Pending) 
  
115 Maple – Couches and weeds need to be cleaned up in alley way between Maple and 
Piedra. Letter was sent out. (Pending) 
  
113 Maple – Weeds need to be trimmed in alley, between Maple and Piedra. Letter was sent 
out. (Pending) 
  
604 Candeleria – Trees over sidewalk that need to be trimmed. Letter was sent out. (Pending) 
  
104 Piedra – Talked with home owner about trees that were thrown in the alley way between 
Maple and Piedra. (Complete) 
  
110 Piedra – Talked with home owner about cutting weeds in the alley way. (Complete) 
  
112 Piedra – Talked with home owner about cutting weeds in the alley way. (Complete) 
  
114 Piedra – Talked with home owner about cutting weeds in the alley way. (Complete) 
 
Lionel Flores 
Town of Ignacio 
 
 



 

Natural Gas System 
Monthly meter reads, re-reads and Shut offs  
Leak Survey 
Mercaptan Testing  
Energy World Net operator qualification Compliance for D.O.T. compliance 
State compliance and filing 
DOT training 
OQ training 
Meter hub has been switched to the B side 
System maintenance and repair  
Working with Brad Bean on compliance issues with the State of Colorado 
 

Sewer and Storm Drain System 
Monthly line flushing 
System maintenance and repair 
State compliance training and filing  
Working with CDOT, Darren Stewart with SEH to finalize storm drain route for Phase 1 of the 
Browning Ave Project 
Have identified several problem areas in the Sanitary sewer system that need repaired  
Received 24” pipe for Phase 1 of the Browning storm drain project   
We have 23 individuals and businesses signed up for the Goddard Ave sanitary sew service 
rehab project. The project has started and we are coordinating with CDOT and Four Corners 
Materials as the project moves forward 
As of 6/29/2023 we have 4 services to replace 
 

Drinking Water system 
Monthly meter reads, re-reads and shut offs 
 Monthly water sampling 
System maintenance and repair 
State compliance training and filing 
New water meter installs and pit repairs 
Meter inventory and leak survey 
Lead and Copper water sampling 
Main line repair and install new tap at 875 Browning Ave 
Fire Hydrant repair 900 Block of Browning Ave 
 



 

Irrigation System 
System maintenance and repair 
Monitor irrigation pond level 

Parks  
Lawn slingers has begun mowing operations on Town Parks and the baseball field 
Repair two levies on the river inlet for Town Park 
Replaced irrigation pump at Campbell Park 
Irrigation main repair at Town Park  
Low water level at the pond inlet addressed 
Replaced 18 sprinkler heads at Town Park/ Baseball Field  

Roadways and Alleys 
Drainage maintenance and repair 
 Street sweeping 
Side walk repair on Goddard in progress as well as new side walk on west side of Goddard from 
Becker St to Ignacio St 

General Maintenance 
UNCC locates completed filed and reported  
Daily and weekly trash collection 
Daily Utilities issues and complaint call outs addressed     
 Maintain and clean up the burn pile area  
Tree removal 
Parade prep 
Meeting with Bonfire and TSI to determine location of Fiber optic network Cabinets and discuss 
Town requirements and expectations moving forward with this project 
Pre bid meeting With SEH and contractors for Rock Creek Subdivision 
Burn pile closed 8/1/2023 Start cleanup of this property 8/7/2023 

Equipment and Vehicles  
Daily maintenance  
Monthly maintenance 
Repair vehicles and equipment 
Order and replace the dump cylinder on the 310 John Deere back hoe 
Replaced 6 tires on the F 600 Dump truck 
Replaced four tires on the Street sweeper 



 

Building code enforcement                                                                                                          
 
Subject:                                                                                                             8/03/2023 
Town of Ignacio Building Construction / Inspection 
Cross Connection Control Program 
 
From: Garry Montoya 
To: Jeremy Mickey 

 610 Browning Exterior panel and window replacement. Permit issued and 

approved on 4/24/2022 Estimated completion Oct. 2022 (Owner: Luis 

Valenzuela) Note: Pending investigation (IPD -CBI) 6/29/23 No change. 

Inquire from   

 New Residence for Rokfur, LLC. Lot 4 Walker First Add. 150 County Road 

320A. Building permit issued on 3/24/22. Build plans on hold per per-Jeff 

Seales (Owner- Contractor) New inquiry on building 2/7/23. Owner wants 

to revise initial build process. Scheduled Meeting on 2/8/23 Building permit 

application submitted on 3/27/2023. Under review. Building permit 

approved on 3/29/03. Under construction. Inspected footing for concrete 

on 4/11/23. As of 5/01/23 Framing is in process. Framing inspected on 

6/29/23. Inspected insulation on 7/06/23 

 457 Burns Ave. Jeremy Schultz (Owner) Residence remodel… Build permit 

issued on 9/14/22 (No current information or status or progress as of 

2/6/23) Contacted Owner on 3/15/2023. Work in process. Estimated 

completion May 2023. Status has not changed 6/29/23. Demolition permit 

issued on 7/12/23 

 110 Maple Ave Jordan Larsen (Owner) New rear attached cover patio. Build 

permit approved and issued on 11/15/22.  Contacted owner 3/13/2023 

waiting on weather to improve to continue. 5/01/23 No change. Status has 

not changed 8/03/23 

 500 Tranquilo Ct. New construction, Single Family Residence Shane 

Roukema (Owner -Contractor. Building permit application approved on 

12/14/22 



 

Permit paid and issued on 1/11/23 Footing inspected on 3/20/23 Stem wall 
inspected on 3/27/2023.  As of 5/01/23 Framing is in process. Roof 
inspected on 5/4/23. Framing inspected on 5/9/23. Rough in plumbing has 
been inspected on 6/5/23 Sheet rock inspected on6/22/23. Build is near 
completion. Waiting on sewer, water and gas taps to be paid.8/03/23 

 355 Goddard Ave. Restaurant Interior remodel, Cuevas and J. Rosas (Owner 

Contractor) Building permit Issued on 12/15/22. Excavation permit issued 

on 1/20/23 for new gas line install.  Note: New gas line installed and 

inspected on 2/01/23. Interior remodel near completion. San Juan Basin 

Health is scheduled mid-June for inspection. No status change 8/03/23 

 455 Shoshone Margret and Butch Gomez (Owner) Residence remodel. 

Building Permit Issued on 1/26/23. Contractor Gary Hansen. As of 5/01/23 

Remodel in process. No status changes. 8/03/23 

 516 Tranquilo Ct. Laura and Dillon Stone (Owner) Single Family Residence 

New build. Contractor S&D Do It All. Excavation permit issued on 

2/1/23Building permit issued on 2/06/23. Concrete footing, stem wall, 

garage driveway, rear patio and sidewalk completed on 2/7/23. Framing 

construction in process 3/27/2023. Framing inspected on 4/17/23. 

Insulation inspected on 6/2/23. Sheetrock inspected on 6/22/23. Build is 

complete. COO issued on 7/18/23 

 465 Goddard Dancing Spirit. Build plans are final and approved as of 

6/01/20/23 Excavation permit issued on 5/24/23. Building permit issued on 

6/1/23 Concrete footing inspected on 6/27/23 Stem wall form inspected on 

6/28/23. Framing in process 8/03/23 

 535 Goddard Farmers Fresh Market Ezra and Brook Lee. Tortilleria addition 

to the building. Building permit issued on 6/27/23. Near completion 

8/03/23 

 515 Burns Ave. Roger Kimsey contractor. Remodel and renovation. Building 

permit and excavation permit issued on 7/20/23 



 

 107 Piedra Ave Craton Godac. New back yard shed construction. Excavation 

permit issued on 5/25/23. Building permit issued on 6/1/23. Inspected 

footing on 6/1/23. Inspected framing on 7/7/23. 

 
 

 
 
 
Note:  
A recent survey was conducted for the Building Dept from Verisk. International 
Organization for Standardization (ISO) BUILDING CODE EFFECTIVENESS GRADING 
SCHEDULE (BCEGS)The survey was performed by Ivone Reich Field representative, 
Community Hazzard Mitigation. Results of the report will be complete in the next 
2-3 weeks and I will share this information when available. 5/01/23 Report not 
completed. No status change on 6/7/23. 
I am pleased to announce that Verisk has completed the building code 
effectiveness grading schedule results for Ignacio La Plata County. Grading 
classification is 5 for 1 and 2 family residential property and 5 for commercial and 
industrial property. (BCEGS classifications range from 1-10 with a class 1 
representing exemplary commitment to building code enforcement. A grading of 
10 indicates it does not meet the minimum requirements to receive a grading 
classification. 
The last survey completed by ISO BCEGS on 3/19/2019, classification grade was 
10 for Residential and 10 for Commercial. Significant improvement for 2023 
survey. Overall current results State average. Commercial: 57.83 (class 5) 
Residential: 54.05 (class 5) Ignacio, LaPlata county. Commercial: 56.75 (class 5) 
Residential: 60.78.  
The newly adopted 2018 IBC has made a significant positive impact to the overall 
grading score.  
I have a full report of the survey. If you’re interested, please notify me and I will 
share the report or any questions you may have. 
 
 
 



 

Cross Connection Control Program 
 
CDPHE Regulation 11.39 (3) Cross Connection Control 
 
Meeting with CDPHE. Water Quality control Division. KC Kay (Environmental 
Protection Specialist). The meeting in general was an audit for the Back Flow 
Cross Connection contamination control program. Overall, the audit comprised of 
compliance issues, monitoring schedule, Test results, Commercial customer 
compliance within the scope of the regulation. Survey results. There are non- 
compliance issues that have must be rectified.  
All assemblies that are not in compliance have been recognized and the owners 
have been notified.  14 Assemblies of 14 not tested in 2022 have been tested. 6 
business remain non- compliant. A date has been established. All business owners 
that are non- compliant have 30 days (March 31) for compliance. (Ray Sanchez) 
Note: Testing compliance ratio has been achieved (90 %). Acceptable per CDPHE 
Requirements, goal is to achieve 100% compliance. (Ray Sanchez) 5/01/23) 
Note:  
All information has been submitted to CDPHE on 6/2/23 
Currently the compliance ratio is at 93% and CDPHE has closed out the non-
compliance violation. 8/03/23 



Town Clerk / Treasurer Report 

 

August 2023 

 

 

 

Honorable Mayor and Trustees, 

 

The following is a report of my activities since the last Town Board Meeting, as well as items on 

which I need your direction. 

 

Clerk: 

 The minutes from the July 10 meeting are on the drive for your review. 

 

Treasurer: 

 The Accounting Reports for July are included in the consent agenda. 

 

Utilities: 

 The gas report is in your packet for your review.  I do not yet have the August rate from the 

Tribe; I have included the July rate so that you can see how I came up with $16.34/MCF for 

the billing that was sent on August 4 for July usage. 

 

Licenses: 

 Animal:  52 current licenses 

 Business:  68 current licenses 

 Business Service Licenses:  71 current licenses 

 Liquor Licenses: 

 The Rose Café Liquor License Renewal Application is in the consent agenda, along with a 

memo from Chief Phillips 

 Wells Liquor South Liquor License Renewal Application is in the consent agenda, along with 

a memo from Chief Phillips 

The last direction I received from the Board was that Liquor License Renewal 

Applications are considered routine (unless there has been a violation or other 

extenuating circumstance) and that they should be included in the consent agenda.  

Please advise if this is the continued desire of the Board or not. 

 Chamber of Commerce Special Event Permit Application – This meeting has been noticed 

as a Public Hearing and the property has been posted per CRS 44-3-311. 

 

Human Resources: 

 Work is continuing on the Policies and Procedures Manual. 

 

Events: 

 August 15, 6:00 PM – Joint Work Session with LPBCC in Abel F Atencio Community Room 

 September 7, 4:00-8:00 PM – CML Fall Outreach Meeting at the Bayfield Senior Center 

 September 11, 6:00 PM – Next Regular Board Meeting in Abel F Atencio Community Room 

 

Meetings Attended: 

 Ignacio Creative District Board Meeting – CCI has informed us that the application portal for 

State Certification may not open until December; Eva continues to check the website and is in 

contact with Christy Costello, the interim Executive Director of CCI.  Please see the attached 

flier for upcoming events with ICD. 

 

 



 

Miscellaneous: 

 CML Policy Committee is looking for nominations for new members.  I have attached 

information concerning this.  As you can see from the partial roster that is attached, Ignacio is 

not currently represented on this committee.  The deadline for applications is close of business 

on September 11 (prior to the next regularly scheduled Board Meeting).  Please let me know if 

any one of you is interested in serving on the Policy Committee and I will work with you on 

the application process. 

 

Please contact me with any questions.  Thank you. 

 

Tuggy 
















